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Highlights 

Summer Camp 2012  

 
Ä New this Summeré 

 Cabin 1, 4, 6, 8 ï  New flooring 

 Lake Latham Walk/Jog trail 

 Menu Selections 

 New trail maps 

 Additions to the swimming pool 

 Additions to the Waterfront 

 

Ä Safety First! 

 Texas Department of State Health Services rules: 

Á Counselors are to be with their campers (1 to 10). 

Á Camps must have the camperôs immunization record on file. 

Á Required Adult Paperwork:  Child Abuse Prevention Training  and 

Criminal Background check.  Directors, Sponsors, Volunteers, Speakers, 

Band Members, Rec Team and anyone over the age of 18 years old that will be 

staying over-night at all must have Child Abuse Prevention TrainingéTexas 

state laws require every volunteer and staff member at camps to take a one-

hour state-approved training course and then pass a test on the material 

covered.  The curriculum is on the Latham Springs website along with 

instructions. Parents visiting their children only and NOT spending the night 

are exempt, but all other adults coming to camp MUST take the course.  

Certificates/exams are good for two years.  See pages 8-9. 

Á Criminal Background ï All volunteers over the age of 18 years of age are 

required to have an annual criminal background check and an annual sex 

offender list check.  See pages 8-9. 

 The Front Gate will be closed at all times.  Visitors will need to be on an 

approved list, or signed in by the Group Leader upon arrival.  See page 12 for 

more details.   

 

Ä Bunk 1éConnecting Parents and Others with Camp 

You can connect with your camper by visiting www.lathamsprings.com, clicking on View 

Camp Photos, or by clicking the flashing icon under Email Your Camper.  This is the only 

way parents can: 

 Email their campers. 

 View pictures of daily camp activities.  Pictures are available for purchase and are 

counted as donations to Latham Springs. 
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Ä A Clean Camp is a Fun Camp!   

 Turn -around times are critical this year!  Remember your check-in/check-out 

times.  Same days as your departure, another camp will be arriving.  During 

those few hours in between camps, Latham Springs staff will have to flip the 

whole camp for the next group.  Please leave your cabins clean to help with this 

process. 

 Staff will go through cabins, lodges and public restrooms daily to empty trash and fill 

paper towel and toilet paper dispensers.  

 Cleaning supplies are in a crate in each dorm.   

 Encourage your campers to dispose of their trash properly and to keep the grounds 

picked up.  It is good stewardship! 

 

Ä Hidden Springs Gift Shop Infoé 

 Gift Shop hours 12-6pm 

 New line of T-shirts and Caps 

 Great new Latham Springs mugs and other new items 

 Sponsor Gift Certificates ï Thank you gifts for your sponsors and leaders 

 

Ä Vendor/Product Sales FeeéRemember the agreement that Latham Springs is to receive 

10% of all outside sales.  Please communicate this up front to your speakers, musicians, etc. 

 

Ä Suggestion Page 

 What Should I Bring to Camp? (Appendix 24) 

 Raccoons & Bees & West Nile OH My! (Appendix 25) 

 

Ä Donations Needed for Improvementsé   

 Hotel rooms 

 Cabin renovations 

 Improve Waterfront  

 Dining Hall expansion 

 Church BudgetéHelp get Latham Springs in your churchôs budget.  We are grateful 

for the 125 churches and associations that supported Latham Springs in 2011 and are 

praying that this number will increase.   

 Latham Springs Boosters: Consider a personal gift of at least $100 per year.  We are 

praying for 100 new Boosters this year that will make an ongoing commitment to this 

ministry. 
 

Please Note: 

Á Latham Springs only receives approximately 13% of our revenue from donations from 

churches, individuals, and associations. 

Á All donations go toward major improvements and supplement summer camp fees. 
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Dates to Remember 
 

 

 

 

Ä _____ April 1
st
 

_____ Menu Selection Due  (see page 45-47),   

 fax to 254.694.4174 or email to cecil@lathamsprings.com 

 

 

Ä _____ (At least) Two months before camp 
    _____ Dual Camp meeting. 

 

 

Ä _____ Two weeks prior to camp. 

_____ Turn in Food Allergy & Special Dietary Need Form. (Appendix 6) 

 

 

Ä _____ One week prior to camp. 

____ Turn in Summer Camp Set-up & Facility Use Form. (Appendix 7) 

____ Turn in a Certificate of Liability Insurance (see sample, Appendix 27) 

 

 

Ä _____ Three business days prior to camp. 

____ Turn in Adult / Leader / Sponsor Registration Agreement & Medical    

Release Form (Appendix 3) on all other attendees 18 or over.  

**Applies if you have requested LSCRC to do the background checks.  

This is an extra chargeé see pages 8-9  

 

     
 

  

** Please also see Camp Directorôs Check List Appendix 5 **  
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CAMP DIRECTOR/CHURCH LEADERSô GUIDELINES 

 
Definitions of Terms/Rolls 

Camp Manager  Red Colquitt (Interim Camp Manager) or LSCRC Back up Manager on duty 

Program Camp  The group or organization that is responsible for the program, schedule, speakers,   

                                                marketing and sponsor recruiting, etc. 

Camp Director  The person in charge of the Program Camp 

Dean of Campers  Individual in charge of stewardship/safety. 

Church Leader  Individual in charge of each church group in attendance 

Sponsor   Individual in charge of a group of ten (10) or less campers 

CHO    Camp Health Officer/Nurse  

 
The following regulations are necessary in order to provide a safe and enjoyable time for all involved at camp.  

The CAMP DIRECTOR is responsible for passing all information in this handbook to all church leaders, sponsors, 

campers, recreation leaders, and parents. 

 

I. REGISTRATION PROCEDURES 

             A. GENERAL 

1. Registration is a very important part of your camp. It is the FIRST experience that Church leaders, 

Sponsors, and Campers have at camp, therefore it is imperative that this experience is a good one.  

Plan your registration to make it as efficient and organized as it can be.  We cannot emphasize 

enough how much a ñbad registration experienceò can leave a bad taste in the mouths of your 

campers and Sponsors.  Discuss location and set ups with the Camp Manager on the Summer Camp 

Set-up & Facility Use Form (Appendix 7).  Please feel free to contact the Camp Manager early in 

the year to get suggestions on efficient camp registration. Some of our camps are ñexpertsò in 

registration procedures and we can put you in contact with some of these to give you suggestions on 

how to streamline registration. 

2. For suggested registration set-up, attendance, and lodging assignment form, see Appendices 18, 19, 

22. 

3. All camps should have someone assigned to the duty of stewardship/safety (Dean of Campers).  

This is someone that would help assure doors are closed, lights are out and campers are where they 

should be. 

4. Please select your food menu items by April 1
st
.  (pg.44-46). 

5. The Summer Camp Setup & Facility Use Form is due to the Camp Manager one week prior to your 

camp (Appendix 7).  This form is the main communication tool that allows us to properly plan and 

prepare for your camp. On this form, list ANYTHING that will need LSCRC involvement or 

approval above basic camp services that we provide. Please be diligent with this form so we can 

have time to properly plan to take care of your needs. Please understand that you are one of 20+ 

camps that we host this summer and clear communication on this form is essential for us to serve 

you with excellence. 

6. Please turn in the Camp Directorôs Checklist (Appendix 5) to the Camp Manager on your first camp 

day. 
 

 B.  REGISTRATION & MEDICAL RELEASE FORM 

1. All attendees under the age of 18 MUST provide a signed, completed Camper Registration/Medical 

Release Form and Camper Risk Release Form (Appendices 1 & 2).  These forms are one page each, 

and it is suggested to copy front and back to reduce paperwork. Camp Director is responsible for 

adding any additional activities not listed.  Any activity limitations and health concerns should be 

communicated to Sponsor and LSCRC staff to help ensure camper abides by restrictions. 

2. Medications ï No medication of any kind may be kept by campers during camp.  All prescription 
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and non-prescription medication for campers as well as all prescription medication by adults must 

be taken to and administered by the CHO. Adults are authorized to keep only non-prescription 

medication and only for their own use. This medication must be kept locked and secured from 

campers while at camp.  If adults do not have capability to lock up medications, they must be kept 

by the CHO. 

a.  Medication(s) must be in their original container and clearly marked with both the patientôs name 

and instructions for administering the medication. 

b.  Medication(s) must be recorded on a completed Camper Registration/Medical Release Form 

(Appendix 1) for campers, placed in a Ziploc bag, and given to the CHO for administering.  

Signature of parent/guardian is required for those under 18.  Medications are to be given to the 

CHO at registration.  All medical needs must be communicated only to those that ñNeed to 

Knowò pursuant to the Health Insurance Portability and Accountability Act (HIPAA).  All 

Camp Directors, Church Leaders, and Sponsors should be made aware of HIPAAôs 

requirements and abide by them. 

c.  Medication must be retrieved from the CHO before patients depart from camp. 

d.  Exceptions:  Asthma inhalers (prescribed by doctor) and EpiPen (antidote for insect bite 

allergies).  In these cases, two (2) of these medications should be brought to camp and registered 

with the CHO. One may be kept by the Camper/Sponsor and one by the CHO.  Similar special 

cases must be discussed with and approved by the CHO.  No other exceptions will be permitted 

without the approval of the CHO. 

    e.  If medication(s) are sent without their original container, the CHO will not administer them. 

                3.  Every attendee that is eighteen years of age and over MUST provide a signed, completed Adult 

Leader/Sponsor Registration Agreement & Medical Release Form (Appendix 3) at registration. 

                4.  These above forms (Apx 1, 2, 3) must be turned in to the CHO at Registration.  A copy of these forms 

will be provided to the Program Camp upon request. 

              

       C.  TESTING AND BACKGROUND CHECKS   

A. NOTICE ï LSCRC BACKGROUND CHECK AND CHILD PROTECTION TRAINING 

PROCEDURE HAS CHANGED.   

1. Texas Administrative Code Title 25, Section 265.12 defines the legal requirements for youth 

camp volunteers. Specifically, the following is required: (1) Criminal conviction and sex 

offender background checks AND (2) sexual abuse and child molestation awareness training 

and examination (Child Protection Training or CPT).  Both background checks and CPT are 

required for all adults that spend the night at Latham Springs. 

2. LSCRC will no longer keep background checks and CPT records for our Program Camps. The 

Program Camp and the Camp Director are responsible to insure that all forms are accessible to 

DSHS personnel per the sections of the Texas Administrative Code cited below. 

 To summarize: 

1) These forms (background check and CPT) must be on file before adults arrive at camp (or 

upon arrival). 

2) These forms must be accessible to DSHS either on camp site or within 2 business days. 

3) A letter is required from the Program Camp listing all adults staying over-night during 

your camp.  (Appendix 4) 

3. You have two choices to generate background checks: 1) to perform the background checks 

yourself and have these records available per requirements listed below or 2) have LSCRC do 

your background checks BEFORE any of leaders/sponsors arrive at camp. If you choose for us 

to do your checks, all Adult Leader/Sponsor Registration Agreement & Medical Release Forms 

must be turned in 3 business days (defined as Monday through Friday) prior to your first camp 

day. We will then deliver (fax/overnight mail/personal delivery) the records of any hits on your 
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background checks to you the next day. A $100 charge plus postage will be added to your 

invoice for this service. 

4. It will be the Camp Directorôs responsibility to follow state laws as shown below for all of your 

Adult Leader/Sponsors. If an evaluation is needed for one of your Adult Leader/Sponsors per 

Paragraph (H)(2) below, you must turn in a copy of your signed evaluation form to the Camp 

Manager prior to the start of your camp. 

5. Since we will no longer keep the above records, we will no longer provide a Registrar at 

registration to collect the above two forms, that will be the responsibility of each Program 

Camp. We will provide the CHO (Nurse) at registration to collect all Registration/Medical 

Release Forms and medications. 

6. We will provide to your registration personnel a list of current CPT Certificates that we have on 

file. Please have them contact info@lathamsprings.com to request this list prior to your first day 

of camp. 

7. A Sponsor Certification and Background Verification Form (Appendix 4) that lists the names of 

all Sponsors attending your camp must be turned in to the Camp Manager on the first day of 

camp. 

 

B. Listed below are Texas Administrative Code, Title 25, Section 265.12, Paragraphs (f) through (i) 

that define the requirements mentioned above. We have highlighted some of the more important 

statements. 

 

(f) Criminal conviction and sex offender background check requirements. The camp management shall have on file 

a record of any criminal conviction and a sex offender registration check for all adult staff members and all adult 

volunteers working at the camp before the staff member or volunteer has unsupervised contact with children at the 

camp. If the records are located off-site, a letter from the national or regional headquarters of the camp 

organization stating the names of individuals at the camp site for whom background checks have been conducted, 

shall be available at the camp site. All records of criminal convictions and written evaluations for a camp or 

camping organization shall be made available to department personnel within two business days upon request. 

Youth camps are responsible for ensuring that criminal and sex offender background checks have been conducted 

for international staff obtained through the J-1 visa process, and that documentation of these checks are located 

with other staff background checks. Records of criminal convictions and sex offender status shall be obtained by: 

(1) performing an annual criminal background check using a criminal history database for each adult 

staff member's and each adult volunteer's permanent residence. If the staff member or adult 

volunteer has a temporary or an educational residence, an annual criminal background check shall 

include searching under the permanent, temporary and educational address, as applicable. The 

criminal history database used for the criminal background check is to be based on the individual's 

residences, and may include state, national or international databases. Documentation of the 

search results, whether or not the results are positive, shall be maintained with the sex offender 

background documentation; and 

(2) performing an annual background check using a sex offender registration database for each adult 

staff member's and each adult volunteer's permanent residence and educational residence if 

applicable, such as the TXDPS - Sex Offender Registry, which may be accessed at Texas 

Department of Public Safety - Crime Records Service. Documentation of the search results, 

whether or not the results are positive, shall be maintained with the criminal background 

documentation. 

 

(g) Persons whose presence at a youth camp shall be precluded. Youth camps shall not employ paid or unpaid 

staff members or volunteers at a youth camp, or permit any person to have unsupervised contact with campers 

other than their own children if the person has the following types of criminal convictions or deferred 
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adjudications: a misdemeanor or felony under Texas Penal Code, Title 5 (Offenses Against the Person), Title 6 

(Offenses Against the Family), Chapter 29 (Robbery) of Title 7, Chapter 43 (Public Indecency) or §42.072 

(Stalking) of Title 9, §15.031 (Criminal Solicitation of a Minor) of Title 4, §38.17 (Failure to Stop or Report 

Aggravated Sexual Assault of Child) of Title 8, or any like offense under the law of another state or under federal 

law. 

 

(h) Persons whose presence at a youth camp may be precluded. 

(1) Youth camps may preclude a person from being a paid or unpaid staff member or volunteer at a 

youth camp; or may preclude a person from having unsupervised contact with campers other than 

the person's own children, if the person has the following types of criminal convictions or deferred 

adjudications: 

(A) a misdemeanor or felony committed within the past ten years under §46.13 (Making a 

Firearm Accessible to a Child) or Chapter 49 (Intoxication and Alcoholic Beverage 

Offenses) of Title 10 of the Texas Penal Code, or any like offense under the law of another 

state or under federal law; or 

(B) any other felony under the Texas Penal Code or any like offense under the law of another 

state or under federal law that the person committed within the past ten years.  

(2) Camp management shall have on file a written evaluation for any staff member or volunteer with 

a criminal conviction or deferred adjudication included in paragraph (1) of this subsection, 

showing that management has determined the person is suitable for a position at the youth camp 

despite a criminal conviction or deferred adjudication. 

 

(i) Sexual abuse and child molestation awareness training and examination program. 

(1) Effective June 1, 2006, a youth camp licensee may not employ or accept the volunteer service of an 

individual for a position involving contact with campers at a youth camp unless:  

(A) the individual submits to the licensee or the youth camp has on file documentation that 

verifies the individual within the preceding two years has successfully completed the 

training and examination program required by this subsection; or 

(B) the individual successfully completes the youth camp's training and examination program 

approved by the department during the individual's first workweek, and prior to any 

contact with campers unless supervised during the first workweek by an adult who has 

successfully completed the program. The youth camp shall have documentation on file and 

available for inspection within two business days of request by the department verifying 

that the individual successfully completed the youth camp's training and examination 

program. 

(2) For purposes of this subsection, the term "contact with campers" does not include visitors such as 

a guest speaker, an entertainer, or a parent who visits for a limited purpose or a limited time if 

the visitor has no direct and unsupervised interaction with campers. A visitor may have direct and 

unsupervised contact with a camper to whom the visitor is related. A camp may require training 

and an examination for visitors if it chooses. 

 

C. If you need a list of the criminal convictions mentioned above that could preclude a volunteer at 

camp, you can search for these laws using internet search engine such as Google, or contact the 

camp at info@lathamsprings.com and we will forward you a list.   

 

 

II.  SPONSORS 

A. Recruiting and training of camp sponsors is vital to the success of any camp experience.  These 

volunteers are children or youth workers, parents and other dedicated Christian leaders who are 

mailto:info@lathamsprings.com
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willing to give a week of spiritual service to the Lord and to young people.  Certainly you will 

desire to provide for them the highest level of training and support your church can offer. 

B. Churches must provide one (1) male sponsor for every ten (10) boys or less and one (1) female 

sponsor for every ten (10) girls or less. Camp sponsors must be at least 18 years of age or a high 

school graduate.  

C. Group leaders, church leaders and sponsors will be held responsible for the enforcement of all 

regulations and guidelines. 

D. Orientation: All Camp Adult Leader/Sponsors must go through an orientation process prior to Camp 

that is conducted by the Program Camp. We suggest a Day or ñOrientation Weekendò type training, 

wherein this Handbook is discussed as well as Spiritual preparation and program training occurs. 

 

  

III.  CAMP HEALTH OFFICER/EMERGENCY PROCEDURES  

A. State law requires that youth camps have on staff a Camp Health Officer (RN, LVN, EMT,  

Physician or person with an American Red Cross Advanced 1
st
 Aid Certificate). LSCRC provides 

an RN who is stationed in the First Aid Station.  

B. Emergency Procedures on page 22 should be communicated to all sponsors and campers and are 

posted in each cabin and the First Aid Station. 

C. Illness or Injury ï All illnesses/injuries must be referred to the CHO for treatment.  Camper is 

responsible for all accidents/illnesses.  Camp has insurance for accidents up to $3,000 after 

camperôs insurance has paid.  LSCRC is only a secondary insurance policy. 

D. If transportation is needed, notify the Camp Director to make plans to transport patient while 

maintaining enough supervision for your Campers.  The transporting vehicle must take the 

Transport Safety Bag in vehicle located in the Nursesô Station. (STATE LAW) 

 

 

IV.   COMMUNICATION WHILE AT CAMP  

A. Two-way radios are provided for the Camp Director, Camp Security Person. Full replacement cost 

will be charged if radio isnôt returned in same condition as received. (Appendix 8) 

B. On-call LSCRC Staff should be available by radio.  For afterhours contact with LSCRC Staff, 

please call the on call number: (254) 707-1710. 

 

 

V. PROCECURES FOR DISCIPLINARY ACTION  

A. If a camper engages in conduct that is deemed inappropriate or unsafe by the Program Camp or 

Camp Manager, LSCRC suggests that a disciplinary committee comprised of the Camp Director, 

Sponsor of Camper, and one Representative from the camperôs church be convened to decide what 

disciplinary action should be taken.  The Camp Manager should be made aware of any incident of 

inappropriate or unsafe conduct by anyone on site. 

B. If the disciplinary committee decides that the camper will be sent home, the parent/guardian will be 

called to come and pick up their child.  The camperôs pastor will also be contacted. 

C. LSCRC staff is not responsible for camper discipline and will only become involved in a 

disciplinary action if camper does physical damage to property or bodily harm to a person. 

 

VI.  LOST AND FOUND 

Program Camp staff and campers should bring all foundò items to the Camp Office unless Camp 

Director has made other arrangements.  Feel free to stop by office and take all lost/found items from 

your Program Camp with you.  All ñlost and foundò items will be disposed of after two weeks.. 
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VII.  PERSONAL CONDUCT AND COURTESY 

        LSCRC will require campers to return home at parent/guardianôs expense and without refund of fees   

             if campers fail to cooperate with camp regulations.   

A. Each church sponsor will be responsible for the conduct of his or her campers. 

B. NO ONE is EVER to be in the river or in the Lakes without LSCRC Waterfront Personnel. 

C. The following are not allowed on the campgrounds: fireworks, firearms or any illegal weapon, 

drugs or alcohol.  Neither alcohol use nor illegal drug use is permitted while participating in a 

Camp or Camp event. Any illegal substance will be confiscated and the authorities will be 

notified.  Possession of fireworks, firearms, alcohol, illegal drugs, or any illegal substance will 

be a reason for disciplinary release from camp. 

D. Water guns, shaving cream (other than for shaving) and ñsilly stringò or any similar items that 

could cause property damage are not allowed in any of the buildings. 

E. No one is allowed to remain in the cabins during regular scheduled activities. 

F.  Illness or Injury ï All illnesses/injuries must be referred to the CHO for treatment.  

1. Campers should be accompanied by their Sponsor when coming to First Aid Station. 

2. Our CHO is available 24 hours, but please limit late night calls to emergencies or severe 

illnesses only. 

3. Make sure all daily medications are taken prior to 10 pm. 

4. Camper is responsible for all accidents/illnesses.  Camp has insurance for accidents up to 

$3,000 after camperôs insurance has paid.  LSCRC is only a secondary insurance policy. 

G. Food or drinks are permitted in the Camp Buildings under the following guidelines: 

1. The Camp Director/Program Camp desires to allow this and agrees to follow LSCRC 

requirements for food in buildings.  

2. The Program Camp must clean up spills, crumbs, etc. after each event or before lights out in 

the cabins. A Cleaning team is to be assigned for this purpose, if food/drinks are allowed in 

the buildings.  

3. Food is not permitted in the bunk rooms/beds. A charge will be assessed to the Program 

Camp for food crumbs, candy, etc. that is found in bedding or bed frames. This has become 

a rodent issue and a health hazard at LSCRC, so please help us enforce this. 

H. Campers must stay in their cabins after ñLights Outò.  Unauthorized absence from assigned 

building can result in disciplinary release from camp. 

I. Dining Hall Etiquette ï Campers are allowed to come to the dining hall during meal times only.  

The designated entry should be used (East or West entry).  Please clean up your area and 

dispose of tray, cups, and return utensils to the designated area. Sponsors are allowed access to 

the dining hall for early morning coffee, devotion time, etc. 

J. Camp Property ï  

1. The Program Camp will be held financially responsible for any damage or unauthorized 

removal of property or equipment. 

2. Campers will be responsible to clean their cabin/lodge and surrounding area prior to 

departure, in accordance with Building Cleaning Instructions (pg. 25) and Building Check-

Out Request (Appendix 10). 

K. Everyone on the campgrounds must dress in keeping with the highest Christian ideals. 

1. Shorts are to be modest. 

2. Boys are to wear shirts when they are outside their cabins. 

3. Shoes are to be worn while outdoors and in Dining Hall. 

4. Girls are to wear one-piece swimsuits or if a two-piece is worn a cover-up must be worn at 

all times. 

5. All are to wear a ñcover-upò over swimsuit to and from the pool. 

6. The sponsor is responsible for carrying out dress policies. 
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L. Neither lewd speech, lewd gestures, nor overt public displays of affection will be acceptable,       

and can result in disciplinary release from camp. 

 

 

VIII.  GUESTS AND GATE SECURITY POLICY  

Please provide office with an approved guest list, and documentation of any child abuse prevention 

training testing and background checks, as appropriate. 

 

A. Gate Security Procedure 

1. The first camp day, the gate will be open and will remain open until camp registration is 

complete, at which time the gate will close for the remainder of the week. 

 

2. A gate code will be given out to the Camp Director and can be distributed to the Sponsors for 

free entry and exit. 

 

3. All visitors will dial the Camp Office from the keypad; staff will ask for and write down: 

- their name 

- car make and model 

- and total number of passengers in their car. 

 

4. They will then be asked to stop at the Office/Welcome Center to get Visitor Badges. 

 

5. The Camp Director will then be notified of the Guests and must give approval to LSCRC Staff 

for the Guest to enter the camp. 

 

6. If approval is given by Camp Director, the Guests will sign in, give vehicle info, turn in driverôs 

license and be given a Visitor Badge for each person. 

 

7. Visiting hours are from 8am ï 10pm. Visitors must check out before 10pm, or they will not 

receive their driver license back. 

 

8. Visitors must have these badges on at all times while on the camp premises. 

 

9. All camp personnel are to watch for any suspicious visitors or suspicious actions and report this 

immediately to the Camp Manager. 

 

10. When leaving, visitors will stop at the Camp Office and return visitor badges. The driverôs 
license will then be returned to the driver, and they are to exit the camp immediately. 

 

B. The Camp Office will have a gate attendant on duty between the hours of                                        

8:00am and 10:00pm. This will be the only time that visitors will be allowed on the camp grounds.  

All visitors must leave by 10:00 pm. 

 

C. If a camp has parent night, the camp must provide a gate attendant to be stationed at the gate or in 

front of the Welcome Center to check visitors in/out per the above Procedure. 

 

D. The gate will open on the last camp day at the time requested by the Camp Director. 

 

 

IX.  RELEASING CHILDREN TO LEAVE CAMP  

A. Latham Springs is a closed campus. This means that all campers coming in or going out must be 
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closely monitored and approved. Any camper that leaves Latham Springs while camp is in session 

must follow this policy. 

B. All campers leaving camp while camp is going on must complete a Camper Excused Release Form 

at the Welcome Center.  (see sample Appendix 20) 

C. This form must be signed by the Camp Director and Camp Manager/Designee. 

D. A copy of the Adults driverôs license will be attached to the Release Form. 

E. Children cannot be released to anyone that is not listed on the Camper Registration Form for 

approved adults to pick up child. 

 

 

X. TRANSPORTATION  

A. To provide access in case of fire, vehicles should be parked in designated parking areas only. If parking 

is limited around your cabin, overflow parking areas should be used: Dining Hall parking lot, Cabin 5 

parking lot, and overflow parking area in field between Office/Welcome Center and Manager House. 

B. Use of automobiles by sponsors and campers is strongly discouraged.                                                          

1. Speed limit is 10 mph and to be strictly followed. Campers can dart from behind cars, trees, 

etc. So please enforce this strictly! 

2. The Camp Director must approve all vehicular use by Adult Leaders/Sponsors. If transporting 

campers around camp, do so in a safe and legal manner.  Children must be in vehicles, sitting on 

floor of truck beds with beds/doors closed. ATVôs should not be overloaded. Use extreme 

caution. 

                   Vehicle use is prohibited except for: 

1. Vehicle used by driver approved by Camp Director for health/safety purposes.  

2. Vehicle used to transport recreation and programming equipment approved by Camp Director. 

3. Vehicles used by those with physical limitations. 

C. Front gate will be closed at all times.  Access will be gained by punching in access code provided to  

     the Camp Director, or by calling staff from phone provided at gate.  Gate has an automatic exit. 

D. Parentsô Nights must be approved by Camp Manager. The Program Camp must provide staff to assist   

     with adhering to Gate Security Policy.  (pg. 13) 

F. A limited number of additional golf carts can be rented from Latham Springs at a cost of                      

    $125 per week. (Appendix 9) 

 

 

XI. DUAL CAMP POLICY - Revised October 2009 

This Dual Camp Procedure is written with the intent to make your camp facility use and coordination the best it 

can be. Because of the need to best utilize Latham Springs facilities, the Board of Directors instituted an exclusive 

use policy requiring a minimum of 500 campers for one group to insure exclusive use of the camp.  

 

On weeks that we do not have an exclusive use group, we will host two groups of minimum 200 campers. These 

camps will be operating simultaneously with each other and is referred to as a Dual Camp. The ñaverageò size of 

these camps wi11 be 200/300 ea. However, there is the possibility that simultaneous camps could have an uneven 

split, such as 400/200 or similar. The purpose of this procedure is to clearly outline the coordination of Latham 

Springs facilities, ensuring fair use for all of our camps. These guidelines are written with the intent to best serve 

our customers, not to ñinstituteò rules that would hamper your summer camp, while maintaining a healthy fiscal 

condition for this ministry. 

 

Early in your camp planning, it is required that each camp operating dually with another, schedules a meeting 

between the two camps involved and a management representative from Latham Springs, in order to coordinate the 

following items. Please contact the camp CEO to obtain contact information. 
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1. Equal use of meeting rooms/facilities 

 Auditorium    Camp Fires 

 Vol Hall Meeting Room  Prayer Garden 

 Hotel Conf. Room   Recreation Fields 

The Dual Camp Facilities Use Form (Appendix 26) must be filled out and signed by both Camp Directors and 

submitted to Latham Springs management no later than 2 months prior to your camp date. 

 

 

2. Cabin Use: 

The layout of Latham Springs lends itself to dual camp use. The normal split is: 
 

Camps with close to a 50/50 split: 
 

Camp A 

Cabins 0-5 ï 334 beds 

*Volunteer Hall Left ï 40 beds 

Total ï 374 beds 

 

Camp B 

Cabins 6-9 ï 336 beds 

*Volunteer Hall Right ï 40 beds each side 

Total ï 376 beds 

 

* Volunteer Hall center meeting room would be available to both groups per the Dual Camp Facilities Use 

Form as mentioned above. 

 

For groups with a different ratio, cabins will be assigned as needed for your group size. 

 

3. The Hotel rooms will be divided based on your numbers. If both camps are close to 50/50, then the rooms will 

be divided accordingly, 7 rooms each. If camps are divided 60/40, then the division applies, 8 rooms for one, 6 for 

the other camp. 

 

4. The Dining Hall is designed to handle two camp groups. This modification includes an East or West entrance, 

sound proof divider panel, separate serving lines, beverage bars, trash receptacles, etc. Each side will seat 200, 

with overflow available into the registration room if necessary. The larger camp would get use of the overflow that 

will seat an additional 100. Additional seating if necessary will be provided outside on picnic tables in shaded 

areas. Each camp should select their entrance (East or West) as shown on the Dual Camp Facility Use Form.  For 

Dual Camps, we would appreciate if both camps would agree on the same menu choices during the Dual Camp 

meeting.  This will help the kitchen staff when serving each camp with less confusion. 

 

5. Latham Facilitated Recreation: 

To best utilize summer staff, and to keep personnel costs (and camper fees) within range, Latham Springs 

recreation activities will be open to all camps the 2
nd

 ï 4
th
 days of their camp, from 1pm ï 5pm.  

Additional recreation options may be available on the approval of Latham Springs Management. A surcharge may 

be applied to additional recreation options. 

 

Activity        Capacity per 2 hour session 

Climbing Walls/Zip Lines     200 

*Paint Ball Course      200 

Lake Latham Waterfront     200 (250 total w/ boating & fishing) 

Swimming Pool      100 

Boating and Fishing      25 each per hour ï (50 each per 2 hour session) 
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* $5 charge ï this gives a 30 min play time per camper per session (2 games). This charge could be paid by each 

camper individually or add this $5 cost to each camper fee (this would give all campers equal play time). 

 

A suggested schedule could be as follows, alternating each day (or stay the same each day): 

 

1pm ï 3pm 

Ropes Course / Swimming Pool/ Paintball  Camp A  

Water Front / Boating Marina / Fishing  Camp B 

 

3pm ï 5pm 

Ropes Course / Swimming Pool/ Paintball  Camp B  

Water Front / Boating Marina / Fishing  Camp A 

 

 

For dual camps with a different attendance split, a schedule should be as revised so all campers get adequate and 

equal time on all rec events. 

 

 

6. Concession Stand/Gift Shop: 
 

Concession: 

2
nd

 ï 4
th
 camp days  9:00am ï 10:30am 

2
nd

 ï 4
th
 camp days   1:00pm ï 5:00pm 

Concession stand or snack option open each night for 30 minutes at your requested 

time. 

 

Gift Shop: 

1
st
 camp day    3:00pm ï 6:00pm 

2
nd

 ï 4
th
 camp day  12:00pm ï 6:00pm 

5
th
 camp day   9:00am ï 11:00 am 

 

 

ñLet no one seek his own, but each one the otherôs well-beingò 

1 Cor 10:24 
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SPONSORSô GUIDELINES 
 

** Please make a copy of these guidelines and provide them to your sponsors. 

You can add more guidelines to suit your needs.**  

 

Being a good sponsor means stepping up to the awesome, 24 hours a day, responsibility of caring for someone 

elseôs children physically, mentally, emotionally and spiritually.  A sponsor is acting ñLoco Parentiò which means 

ñin the place of parentsò.  This is an opportunity that should be taken with great thought and care. 

 

ñYou will never deal with a more possibly volatile situation that that of dealing with other peopleôs 

children.ò  Phil Colquitt, 2011 Camp Manager 

 

I. It is the sponsorôs responsibility to ensure their camper(s) do not participate in any activity listed as a 

limitation on Camper Registration/Medical Release Form (Appendix 1).  Sponsors should make sure 

they are familiar with their camperôs registration form and medical needs.  Please make yourself aware 

of HIPAA and how it relates especially to the ñNeed to Knowò privacy aspect of an individualôs 

medical needs. 

 

II.  SPONSOR PRIVILEGES are defined by your unique position as both a trusted church leader who is 

asked to shepherd precious young people and are required to assure health, safety and security for the 

campers.  Privileges include: 

1) Sponsor campers. 

2) Parent, teacher, confidant, disciplinarian, staff member and friend to each camper in your 

group. 

3) Represent your church, Latham Springs and the Lord Jesus Christ. 

4) To provide an atmosphere conducive to spiritual growth for those who are already 

Christians. 

5) To maintain a prayerful sensitivity that God might call some to special service and then to 

help them in their response. 

6) Guide young people to understand and apply proper Christian relationship principles with 

their peers and leaders. 

7) To make CAMP the most fun experience ever. 

 

III.  SPONSOR RESPONSIBILITIES include the primary requirement to assure that the campers in your 

group cooperate with all of the LSCRC Guidelines. 

1) Be vigilant for safety issues 24 hours a day. 

2) There is to be NO river or lake access unless LSCRC Personnel are present. 

3) Many campersô ñsicknessesò are due to not drinking enough water.  Encourage three 

glasses of water or non-caffeine drinks at meals and frequent fluids at activities. 

4) Please make yourself aware of correct body spill clean-up methods.  LSCRC keeps ñBody 

Spill Clean-up Kitsò in the First Aid Station.  You can contact the Camp Health Officer or 

camp staff to obtain a kit. 

5) Know each camper in your group by name and foster a spirit of mutual accountability. 

6) Sponsors must maintain continuous supervision of their group at all times.   This is a Texas 

Department of State Health Services requirement.  Supervision is never handed over to 

Latham Springs staff.  This requires cooperation with other sponsors to assure that no 

camper is overlooked.  It is important to know your campers. 

7) Please help be good stewards of Godôs resources at Latham Springs by keeping doors, 
closed, turning off lights and keeping air conditionerôs thermostats at 72 degrees.  It will 

freeze up and not work at all if you turn it colder. 
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8) NO ONE is to remain in the cabins/lodges during scheduled activities. 

9) Sponsors are the wake-up service. 

10) Sponsors assure that their group is on time. 

11) Sponsors monitor their group during worship services. 

12) Sponsors bed óem down and shut-em off at ñlights outò. 

13) Seek opportunity early in the week to talk with your campers individually about their 

relationship with the Lord.  If you need assistance ask your church leader or camp staff.  It is 

best not to talk with your campers during the invitation unless they ask a specific question. 

14) LEAD your group to pray for the unsaved in the camp and especially in your group. 

15) If transportation is needed, notify the Camp Director to make plans to transport patient while 

maintaining enough supervision for your Campers.  The transporting vehicle must take the 

Transport Safety Bag in vehicle located in the Nursesô Station. (STATE LAW) 

 

IV.  CAMPER PROBLEMS: 

1) Handle problems which you observe in behavior immediately.  If you require assistance, 

include your Church Leader, Dean of Campers, or Director. 

2) Personal problems which the campers bring to you need to be taken seriously and discussed 

with them as soon as practical.  However, you will not be able to handle all of their 

problems and may need to refer them to parental or pastoral care. 

3) If further disciplinary actions are needed, see page 11, Section V. 

 

V. ILLNESS OR INJURY: 

1) Camper must be taken to the CHO in the First Aid Station. 

2) If situation warrants, CHO will contact the Camp Director and Camp Manager if necessary. 

3) If transportation is needed, notify the Camp Director to make plans to transport patient 

while maintaining enough supervision for your Campers.  The transporting vehicle must 

take the Transport Safety Bag in vehicle located in the Nursesô Station.  (STATE LAW) 

4) CHO, Group Leader, Latham Springs Staff will make all calls to parents, doctors, or 

hospitals as required.  Depending on the nature of the illness/injury the parent/guardian may 

be asked to meet their child at the doctor/hospital.  Please be calm and collective when 

calling parents.  Please make yourself aware of HIPAA Laws especially relating to the 

ñNeed to Knowò aspect. 

                                                                                                                                                                                                                                                                                                                                    

VI.  CABIN CLEANING & CHECK OUT: 

Turn-around times are critical this year!  Remember your check-in/check-out times.  Same day as your  

departure, another camp will be arriving.  During those few hours in between camps, Latham Springs  

staff will have to flip the whole camp for the next group.  Please leave your cabins clean to help with  

this process.  See page 25 for Cleaning Procedures. 

¶ Staff will go through cabins, lodges and public restrooms daily to empty trash and fill paper towel 

and toilet paper dispensers.  

¶ Cleaning supplies are in the Meeting Room cabinets.   

¶ Encourage your campers to dispose of their trash properly and to keep the grounds picked up.  It is 

good stewardship! 

 

Check-out day: 

1. Each cabin or Camp Director must complete the Building Check-Out Request Form (Appendix 

10) after cleaning the building in accordance with the instructions listed in the cabin.  All forms 

must be turned in to the Camp Director.  Forms are located with cleaning supplies in the cabin 

meeting room. 

2. Please see that all campers and camper belongings are out of the building. 
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3. Please ask all campers to remain out of the buildings once they are clean.  They can use rest 

rooms at the auditorium. 

4. The Camp Director will notify the Camp Manager when all buildings are clean.  

5. Church group(s) who depart(s) without cleaning their building(s) may be assessed a cleaning 

fee. 

 

VII.  ATTENDANCE & COMMITMENT FORM 

Here at Latham Springs we keep track each summer of campers, leaders, and guests that made 

decisions while here at camp.  While it is fresh on your mind, we would appreciate if you would 

complete the Attendance/Commitment Form (Appendix 11) and return it to the office before your 

departure.  

 

VIII.  For Emergency Procedures and Child Abuse Procedures see pages 22-24. 



12/10/11 20  

PARENTSô/GUARDIANSô INFORMATION  
 

**Please copy this page for parents or add to your booklet, etc.  See Appendix for other forms and BUNK 1 information for 

instructions to communicate with their Camper. 

 

 A.  Items Needed For Camp: 

1) Bedding ï All bunk beds have mattresses only and each camper will need to bring twin sheets and blanket or 

bedroll and a pillow. 

2) Personal toiletries including wash cloth, towel, shower shoes, etc. 

3) Bible, note paper, and pencil or pen 

4) Flashlight, sun screen and bug spray ï Please make sure your camper knows the how, when and why of their 

proper application. 

5) Money for snack shack and gift shop, if desired. 

6) Nose plugs for waterfront activities are encouraged 

7) Swimsuit and cover-up.  Cover-up must be worn to and from pool.  If wearing a two-piece swimsuit, cover-

up must be worn at all times. 

8) Medications ï Make sure your child/youthôs medical forms are complete and medications are in original 

container(s) in Ziploc bag marked with child/youthôs name. Make sure you sign the Medical Release Form.  

9) If your child/youth has allergy or other special nutritional needs, please ask your church leader for            

Appendix 6 to give the Food Service Director at Latham Springs Camp & Retreat Center.  Also, please 

follow up with the Food Service Director at cecil@lathamsprings.com. 

10) Copy of health insurance card. 

 

 B.  Leaving Camp:  Remember that the continuity of the camp experience is used by God to touch campersô hearts.  

Taking a camper out for even a brief period can reduce the spiritual effectiveness of camp.  Please minimize 

absences. 

1) Procedure for administrative release of a camper ï Permission to leave the camp must be secured through the 

church leadership.  

2) The camperôs church leader/sponsor/parent/guardian must sign out upon departure and sign 

back in upon return (Appendix 20) located in camp office during office hours and with CHO in Nurses 

Station after office hours. 

3) A copy of the adultôs driverôs license will be attached to the Release Form. 

4) Children cannot be released to anyone that is not listed on the Camperôs Registration Form for approved 

adults to pick up child. 

 

 C. COMMUNICATION  

1) From Home to Camp:       254-694-3689 x 26  Camp Health Officer/Nurse     

                                               254-694-3689 x 32  Office Hours: 8am ï 5pm 

                                                      254-707-1710 After Hours On-Call 

¶ E-mail access to the camp office through www.lathamsprings.com then click on Contact Us  (please 

see Appendix 23 for information about communicating with your Camper) 

¶ Care packages for campers:  Mailing Address    Childôs/Youthôs Name 

                                                              Name of Church/Camp 

                                                               Youth or Childrenôs Camp 

                                                              Latham Springs Camp & Retreat Center 

                                                              134 PR 223 

                                                              Aquilla, TX 76622 

   2)  From Camp to Home:  Stamps and Postcards are available in Camp Store $.27 - $.75 

¶ BUNK 1 (Appendix 30) 

¶ Parent Visits ï Permission must be obtained from the Camp Director for Parents to visit their 

children during camp. The Camp Director must approve this visit with the Camp Manager prior to 

the camp. 

mailto:cecil@lathamsprings.com
http://www.lathamsprings./
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 D. CAMP INSURANCE INFORMATION 

  All illnesses/injuries must be referred to the CHO for treatment.  Camper is financially 

       responsible for all accidents/illnesses.  Camp has insurance for accidents up to $3,000 after  

            camperôs insurance has paid.  LSCRC is only a secondary insurance policy. 
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EMERGENCY PROCEDURES 

EMERGENCY ADDRESS 134 PR 223, Aquilla, TX 

HANDLING EMERGENCY SITUATIONS I N A RESPONSIBLE MANNER IS VERY IMPORTANT.  

*DO NOT PANIC *HAVE AN ACCURATE ROLL CALL 

*BE ALERT AND MAINTAIN CONTROL *PRACTICE RESPONSIBILITY IN ALL ACTIVITIES 

I. Serious Accidents: 

Extensive bleeding, unconscious, snake bite, suspected broken bones. back or head injury, drowning. etc. 

Keep the injured person quiet, warm, and still. 

1. If necessary, call 911, (phones are located in Welcome Center and First Aid Station) 

2. Contact the First Aid Station or any LSCRC Staff. LSCRC Staff can contact the Nurse directly.  

3. Give basic, clear situation of the emergency, location, number of people involved. 

4. If possible, stay with or have someone stay with victim. 

II.  Lost Camper 

Group Leaders and/or sponsors should ask campers and sponsors in the immediate area to help in the search and 

question about last known whereabouts. 

1. Immediately notify LSCRC staff. 

2. LSCRC staff will coordinate a search with the Camp Director. 

3. If needed, all camp attendees will be directed to the Auditorium for an accountability check. 

4. All Sponsors will be asked to give account for all their campers and guests (if applicable). 

5. LSCRC will notify authorities as needed. 

III.  Adverse weather conditions: ñIf you can see it, flee it.  If you can hear it, clear it.ò 

1. The LSCRC staff will monitor adverse weather conditions. 

2. When notified of threatening conditions, either by LSCRC staff, or alert from public media, guest are to remain in 

cabins/lodges until notice that all is clear.  If outside, go to nearest enclosed facility. 

3. While in the facilities, the Sponsor will take a roll call to ensure that all group members are present. 

4. In case of a tornado, guests should be covered with a mattress on the floor in cabins. 

5. In case of injuries, notify your Camp Health Officer and LSCRC staff as soon as possible. 

IV.  In case of FIRE: Fire extinguishers are located in conference rooms-pull pin, direct nozzle at the base of the fire, 

depress handle until fire is extinguished then release handle. 

1. Get everyone out as soon as possible and meet at Swank Field. 

2. Notify LSCRC Staff or call 911directly; our 911 address is ñ134 PR 223, Aquillaò.   Phones are located in LSCRC 

Welcome Center and First Aid Station. 

3. Alert the guests in nearby cabins/rooms and see that they are evacuated, if necessary. 

4. Once outside, the Sponsor will take a roll call to ensure all group members are present. 

5. Alert LSCRC staff as soon as possible. 

V.  Epidemic 

1. If an epidemic is suspected, the person or persons affected should be isolated in the First Aid Station, or other location as 

applicable. 

2. Contact the Center for Disease Control at 800-232-4636. 

3. The emergency plan will be initiated based on the recommendation by the CDC. 

4. Epidemics can be wide ranging and may be handled differently in different situations. All staff must stay calm, stop the 

spread of rumors and only communicate the facts as are relayed to you by management. 

VI.  Fatality  

1. Emergency Medical personnel will determine death and handle proper notifications. 

2. A staff meeting will be called ASAP after the incident to properly communicate the situation and formulate an action 

plan. 

3. The Latham Springs staff as well as volunteer staff should remain calm and act as ministers to affected campers. 

4. The death of a camper will not be discussed by Latham Staff until all notifications have been made. 

5. Latham Springs Camp must report a death to the Health Department within 24 hrs per TAC 25, Rule 265.15(e). 
 

FIRE - POLICE - AMBULANCE - DIAL 911 
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CHILD ABUSE POLICIES AND PROCEDURES  

 
 
A. FOR SUSPECTED CHILD ABUSE 
 1. If any person has cause to believe that a child's physical or mental health or welfare has been adversely 

affected by abuse or neglect, the Camp Manager, the Camp Director, and the church leader of the persons 
involved MUST be informed at once and the suspected abuse will be reported to local or state authorities 
as required by state law. 

 2. To the extent possible, the name of the informant shall be kept confidential. 
 3. The child should be removed from ALL contact with the accused. 
 4. The Camp Mgr, Camp Director and Church Leader will work with local authorities to protect the child. 
 5. If any person has cause to believe that a child's physical or mental health or welfare has been adversely 

affected by abuse or neglect, they shall report this to the proper authorities. 
  
 
B. HELPING A VICTIM OF CHILD ABUSE  

After it has been disclosed that a child has been abused, certain steps should be taken to help the child. 
 1. Listen ð donôt panic or overreact. Give the child permission to talk about his/her abuse to you. Listen 

carefully to everything the child says, and note his/her behavior. Do not fill in words for him/her.  Do not 
ask leading questions. Have another adult present when you talk to the child. 

 2. Believe ð Never criticize the child or claim the child has misunderstood what happened. Support the child 
for disclosing. It is not your responsibility to determine whether the allegation is true. Children seldom lie 
about abuse. 

 3. Protect ð Take the child to a private place with the Camp Manager, Camp Director, Camp Health 
Officer, or the childôs Church Leader. Discuss the situation only with these individuals. Try to avoid 
repeated interviews about the incident. Never promise everything will be okay. You can promise you will 
do what you can. 

  4. Affirm - Children who have been victimized may feel sad, angry, fearful, anxious, and depressed. Accept 
and understand the childôs feelings. Avoid telling the child how he or she ñshould feel.ò Rather, emphasize 
the child is not to blame for what happened. Praise him/her for courage and honesty, and promise you will 
get help. 

5. Refer ð DO NOT attempt to handle the problem alone. This is important for the wellbeing of the child as 
well as for your own protection. As a child care custodian, you are mandated by law to report child abuse. 
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TEXAS CHILD ABUSE REPORTING LAW  
 

This is provided as a partial help only.  You need to make yourself aware of the full law and any changes. 
 

Texas Family Code § 261.101. Persons Required to Report; Time to Report 

 (a) A person having cause to believe that a child's physical or mental health or welfare has been adversely affected by 

abuse or neglect by any person shall immediately make a report as provided by this subchapter. 

(b) If a professional has cause to believe that a child has been abused or neglected or may be abused or neglected, or 

that a child is a victim of an offense under Section 21.11, Penal Code, and the professional has cause to believe that 

the child has been abused as defined by Section 261.001 or 261.401, the professional shall make a report not later 

than the 48th hour after the hour the professional first suspects that the child has been or may be abused or neglected 

or is a victim of an offense under Section 21.11, Penal Code. A professional may not delegate to or rely on another 

person to make the report. In this subsection, ñprofessionalò means an individual who is licensed or certified by the 

state or who is an employee of a facility licensed, certified, or operated by the state and who, in the normal course of 

official duties or duties for which a license or certification is required, has direct contact with children. The term 

includes teachers, nurses, doctors, day-care employees, employees of a clinic or health care facility that provides 

reproductive services, juvenile probation officers, and juvenile detention or correctional officers. 

(c) The requirement to report under this section applies without exception to an individual whose personal 

communications may otherwise be privileged, including an attorney, a member of the clergy, a medical practitioner, a 

social worker, a mental health professional, and an employee of a clinic or health care facility that provides 

reproductive services. 

(d) Unless waived in writing by the person making the report, the identity of an individual making a report under this 

chapter is confidential and may be disclosed only: 

(1) as provided by Section 261.201; or 

(2) to a law enforcement officer for the purposes of conducting a criminal investigation of the report. 

 

Texas Family Code § 261.103. Report Made to Appropriate Agency 

 

 (a) Except as provided by Subsections (b) and (c) and Section 261.405, a report shall be made to: 

(1) any local or state law enforcement agency; 

(2) the department; 

(3) the state agency that operates, licenses, certifies, or registers the facility in which the alleged abuse or neglect 

occurred; or 

(4) the agency designated by the court to be responsible for the protection of children. 

(b) A report may be made to the Texas Youth Commission instead of the entities listed under Subsection (a) if the 

report is based on information provided by a child while under the supervision of the commission concerning the 

child's alleged abuse of another child. 

(c) Notwithstanding Subsection (a), a report, other than a report under Subsection (a)(3) or Section 261.405, must be 

made to the department if the alleged or suspected abuse or neglect involves a person responsible for the care, 

custody, or welfare of the child. 

https://a.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000175&cite=TXFAS261.405&originatingDoc=N5C8642A0F79911D99C5FA1AFB46EEDE7&refType=LQ&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)
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 BUILDING CLEANING INSTRUCTIONS  
 

 

CLEANING TOOLS  

Each building has 

 - mop and bucket   - brooms 

 - paper towels    - small hand brush 

 - cleaning solution   - dust pan 

 - squirt bottles   *vacuum cleaners may be checked out for 2 hrs from the Welcome Center Office 

 

Spray bottles: 

This mixture should be used for all surfaces (sinks, counters, toilets, showers). Spray all surfaces and wipe with 

brown paper towels. 

 

Mop Solution: 

1. Fill mop bucket with water and add 3 caps full cleaning solution. 

2. Mop all non-carpeted floors. 

 

MEETING ROOM  

1. Move all chairs back to the meeting room and stack them in stacks of 8 against the back wall.  DO NOT 

STACK  CHAIRS  UNDER  THERMOSTAT. 

2. Pick up all trash.  Vacuum carpet.  **The vacuum is to pick up dirt only.  Before vacuuming, pick up all 

other debris.  For example, do not use vacuum to pick up items such as socks, other items of clothing, coins, 

paper, paper clips, rubber bands, bobby pins, or candy wrappers to name a few. 

 

DORM ROOMS 

1. Mattresses moved and all debris swept on to the floor. 

2. Floors swept and mopped (carpet ï vacuumed).  Give special attention to the space under the mattresses and 

beds. 

 

BATHROOMS  

1. Showers, sinks, and commodes wiped down. 

2. Walls wiped down. 

3. Floors swept and then mopped with solution. 

 

OUTSIDE 

1. Please police the area around the building to pick up all cans, paper, etc. 

2. Assure that all trash is bagged and placed in or beside (when full) the outside trash can. 

 

Please return all cleaning supplies to their places. 

TAKE ALL PERSONAL ITEMS WITH YOU  

 

BEFORE DEPARTING  

When your building is completed, please take the Building Check-Out Request Form (Appendix 10) to the 

Camp Director. 

 

Everyoneôs cooperation is needed and greatly appreciated as we seek to make Christian camping available to 

the maximum number at the lowest cost. 

 

Thank you SO much! 
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LATHAM SPRINGS RECREATION  
 

1. Latham Springs Camp and Retreat Center offers the following FACILITATED RECREATION 

between 1-5 p.m. on days 2-4 of your camp: 

 

¶ Climbing Walls/Zip Lines 

¶ Paintball Courses (Speed Course and Woods Course) 

¶ Lake Latham Waterfront 

¶ Swimming Pool 

¶ Boating 

¶ Fishing 

 

2. Latham Springs also offers additional recreation areas for your camp and/or Rec Teams: 

¶ Swank Stadium Softball Field (with bleachers and lights) 

¶ Rec Field with backstop next to the Welcome Center 

¶ Large Rec Field behind the Swimming Pool 

¶ Large Basketball area behind Auditorium with 3 full courts 

¶ Basketball area next to the Welcome Center with 1 full court (4 goals total)-with lights 

¶ 1 full basketball court in front of Cabin 7, with lights 

¶ 1 sand volleyball court in front of Cabin 7 with lights 

¶ 1 large sand volleyball court at the rear of Swank Stadium (partially lit at night) 

¶ Indoor Basketball Court in Miracle Hall 

 

3. Latham Springs offers Recreation Equipment available for use at the Recreation Porch.  

Equipment includes, but is not limited to: 

¶ Basketballs 

¶ Footballs 

¶ Volleyballs 

¶ Soccer Balls 

¶ Kickballs 

¶ Small Field Cones 

¶ Air pump(s) 

¶ Ping Pong tables, paddles and balls- 

o Ping pong balls may be purchased for $.25 from the ping pong ball vending machine 

 

 

For Recreation Capacities and Usage please see the  

ñRecreation Capacities and Usagesò  

on page 30. 
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YOU are VITAL  to the smooth operation of your week at campé 

 
Please note any extra/special recreation needs on the Summer Camp Set-Up &  Facility Use Form 
(Appendix 7). This form must be completed by the Camp Director and sent to Latham Springs one week before 

camp.   
 

Latham Springs Facilitated Recreation is available from 1-5 pm, on days 2-4 of your camp 

   

1. For ñExclusive Useò Camps, all Latham Springs Facilitated Recreation is open to you to schedule either 

ñopen recreationò or a ñblock scheduled format.ò  If you choose the ñblock scheduled formatò we 

suggest 2 hour blocks.  This will provide the most efficient flow of your recreation, and also allows our 

paintball procedure to operate efficiently.   

 

2. For ñDual Useò Camps, Latham Springs Facilitated Recreation must be reserved per the Dual Camp 

Policy (pg. 15 & 16).  Suggested reservation blocks can be referenced on page 16.  Recreation 

Reservations for Dual Camps must be made 2 months prior to camp.  

 

3. Additional recreation options may be available on the approval of Latham Springs Management.  A 

surcharge may be applied to additional recreation options.    

 

4. Any additional recreation areas such as Swank Stadium, Recreation Fields, Basketball Courts, and 

Volleyball Court, are available to you as well. For Dual Camps, these areas need to be scheduled in 

accordance with the Dual Camp Facility Use Form (Appendix 26). 
 

5. LSCRC also offers specific recreation equipment such as softball equipment, flag football equipment, 

and tug-o-war ropes, etc. for your Rec Team. These items must be requested using the Summer Camp 
Set-Up & Facility Use Form (Appendix 7) (see note at the top of the page). 

 

6. Latham Springs staff will provide drinking water at our facilitated recreation areas (i.e. Paintball, Ropes 

Course/Zip Lines, Waterfront, Pool, etc.). Each site will be equipped with water jugs, cups, and trash 

cans.  These locations will be checked constantly throughout the afternoon to insure your campers stay 

hydrated. 

 

7. Latham Springs will also provide drinking water at your various recreation areas, as requested on the 

Summer Camp Set-up & Facility Use Form (Appendix 7). 

 

8. Ice ï Ice is available from the ice cooler on the east side of the Dining Hall. The cost is $1 per bag.  

Payment can be made by placing money in the box by the cooler, or by communicating the number of 

bags used throughout the week with the Camp Director.  Payment can then be made on the final invoice 

prior to leaving camp. 

 

9. Any high risk recreation activities planned by your program staff, such as slip-n-slides, capture the flag, 

large bonfires, mud pit, night events, etc. need prior approval from the Latham Springs Recreation 

Director.  Please email andy@lathamsprings.com for high risk activity approval and instructions one 

week prior to camp.   

 

10. All activities are ñweather permitting.ò   The National Lightening Safety Instituteôs rules will be 

followed when closing down Latham Springs Facilitated Recreation in inclement weather.  Please help 

the staff by helping campers and other leaders understand that it is for their safety and that staff will re-

open as soon as it is deemed safe. Please be prepared with ñrainy dayò activities! 

mailto:andy@lathamsprings.com
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The Latham Springs Severe Weather Procedure is as follows: 

¶ The Latham Springs Recreation Director will notify the Camp Director of severe weather in the 

area, or vice versa.   

¶ In the event that recreation needs to be shut down, the Recreation Director will contact the Camp 

Director. 

¶ The Recreation Director will make a radio announcement of the shut-down to all persons with a 

radio, and on the ñAll-Callò PA system to notify campers and sponsors to seek shelter. 

¶ During the shut- down, sponsors are responsible for the orderly evacuation of campers to a 

secure area. 

¶ Shut down times due to lightning will be 30 minutes from last spotting of lightning, or when the 

Recreation Director deems appropriate to re-open. 

¶ Shut down due to heavy rains, or other severe weather situations, can vary in length.  Recreation 

Sites will re-open when the heavy rain/severe weather clears. 

 

11. A portable light is available for rent for nighttime activities. Please contact the Latham Springs Camp 

Manager for current pricing. Please note this request on the Summer Camp Set-Up & Facility Use Form 

(Appendix 7). 

 

 

 

NEED HELP?  Consider Recreation Teams Fromé 

 

East Texas Baptist University, Jason Havner, (903) 923-2009 or jhavner@etbu.edu 

Wayland Baptist University, Delfina Ramirez, (806) 291-3436 or dramirez@wbu.edu 

Hardin Simmons University, Tim McCarry, (325) 670-1228 or facilities@hsutx.edu 

Dallas Baptist University, Justin Gandy (214) 333-6840 or justing@dbu.edu 

Houston Baptist University, MonôSher Spencer, (281)649-3060 or mspencer@hbu.edu 

 

mailto:mspencer@hbu.edu
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Recreation Equipment 
The following equipment is available at any time at the Recreation 

Porch: 

Small Field Cones 

Basketballs 

Volleyballs 

Soccer Balls 

Footballs 

Kickballs 

Ping Pong paddles and balls 

 

 

 

 

The following equipment must be reserved: 

 

*Tug-o-War Rope 

*Large Traffic Cones 

*Softballs and Softball equipment 

*Frisbees 

*Water Hoses 

*Water Hose Nozzles 

*Hose Bib Splitter (for 2 hoses) 

*Flag Football Flags 

*Dodge Balls 

*Horse Shoes 

*Frisbee Golf Disks 

 

*Please use the Summer Camp Set-up & Facility Use form to 

reserve any of this recreation equipment 
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Recreation Capacities and Usage: 
  

Programs Capacity                 Timing                   Cost 

Climbing Wall 20/HR (40 for both walls)       During Scheduled Activity time 

  

Dual Zip Lines 60/HR                  During Scheduled Activity time 

  

Paintball Courses 24 per session per course                  During Scheduled Activity Time        $5 

 48 per session total  

 *A session = 30 min-2 games, 200 balls 

 

Paintball Range/ 24 per session                  During Scheduled Activity Time        $5 

Turkey Shoot *30 minutes per session/200 balls each 

 

Pool Area  100   

 

Volleyball  2 courts       Flexible 

 

Basketball  3 courts (12 goals total)                  Flexible 

   

Lake Latham 250 

  

Swimming Area 200                  During Scheduled Activity Time 

Iceberg/ Flexible                                                                 During Scheduled Activity Time  

Wet Willie Slide  Up to 4/minute         During Scheduled Activity Time   

Summit Slide & Jungle Jim Flexible capacity         During Scheduled Activity Time  

Fishing   Up to 25 at a time         During Scheduled Activity Time 

Boating/Marina  Up to 25 at a time         During Scheduled Activity Time 

        

          
 

Night Program Activities:   

Pool, Swank Stadium, Basketball Courts, Rec Fields, and Ping Pong porch.  Generator with light tower 

can be rented from Latham Springs (contact Camp Manager for pricing) and used at Basketball Courts, 

Rec Fields, or other  locations. 
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Climbing Wall  
SCHEDULING AND USAGE POLICY  

 

I.  General Policies 

A. Climbing Wall facilitators are trained by the Latham Springs Ropes Course Manager, who is trained 

and certified annually by Adventure Experiences Inc.  

B. While on and around the course, the facilitator is in charge. 

C. We offer 2 climbing walls to our camps. One is an intermediate (easy) wall for less experienced 

climbers, and one is an advanced wall with a negative incline, for a more challenging experience.   

D. Both of these walls and the zip lines are available to you when reserving the Climbing Walls and Zip 

Lines.   

E. The National Lightening Safety Instituteôs rules will be followed when closing down the Challenge 
Course in inclement weather.  Please help the staff by helping campers and other leaders understand 

that it is for their safety and that staff will re-open as soon as it is deemed safe. 

F. Climbing Walls will accommodate up to  40 campers per hour, using both walls 

G. Sponsor must be present with and attentive to each group of ten (10) campers.  . 

H. Campers may use the course if they are able to safely fit into an approved ropes course harness.    

 

II.  Scheduling 
A. The Climbing Walls are available from 1-5pm on your 2nd through 4th camp day, or as scheduled 

on your Dual Camp Facility Use Form (Appendix 25).   

B. Climbing Walls are only available during Regular Scheduled Activity Times and when Latham 

Springs Facilitators are on duty. 

 

III.  Usage Policies 

A. Challenge Course Goal:  To provide a safe, fun atmosphere where participants will be involved in 

activities that will facilitate: 1) Group Unity, 2) Self-confidence, 3) Communication and 4) Spiritual 

Growth. 

B. ñChallenge by choiceò is practiced on the Ropes Course, meaning participants will be involved in 

the activities only to the extent they choose to be involved. 

C. Participants must wear closed-toe shoes while on the course. 

D. All participants must wear an approved ropes course harness and helmet. 
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Zip Line  
SCHEDULING AND USAGE POLICY  

 

I. General Policies 

A. Zip Line facilitators are trained by the Latham Springs Ropes Course Manager, who is trained and 

certified annually by Adventure Experiences Inc.  

B. While on and around the Zip Line, the facilitators are in charge. 

C. The National Lightening Safety Instituteôs rules will be followed when closing down the Zip Line in 
inclement weather.  Please help the staff by helping campers and other leaders understand that it is for 

their safety and that staff will re-open as soon as it is deemed safe. 

 

II.  Sponsor must be present with and attentive to each group of ten (10) campers: 

A. Campers may use the course if they are able to safely fit into an approved ropes course harness. 

B. Approximately 60 campers per hour can participate on the Zip Line. 

 

III.  Scheduling 
A. The Zip Lines are available from 1-5pm on your 2nd through 4th camp day, or as scheduled on your 

Dual Camp Facility Use Form (Appendix 25).   

B. The Zip Lines are available during scheduled activity times and when Latham Springs facilitators are 

on site. 

 

IV.  Usage Policies 

A. ñChallenge by Choiceò is practiced on the Zip Line, meaning participants will be involved only to the 

extent they choose to be involved. 

B. Participants must wear closed-toe shoes and pull back long hair while on the Zip Line.  Long jewelry, 

rings, and/or nametags should be restrained so as not to be caught by the wind. 

C. All participants must wear an approved ropes course harness and helmet. 
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Spring Loaded Paintball 
REGULATIONS AND USAGE POLICIES  

 

I. General Policies 

A. The National Lightening Safety Instituteôs rules will be followed when closing down the  Spring Loaded 

Paintball Course in inclement weather.  Please help the staff by helping campers and other leaders 

understand that it is for their safety and that staff will re-open as soon as it is deemed safe. 

B. Cost for a session of 2 games and 200 paintballs is $5. 

C. Participants MUST wear closed toed shoes. 

D. Sponsor must be present and attentive to each group of 10 campers. 

E. The Paintball Courses are set up for a total of 48 participants during a session-24 on each course. 

II.  Scheduling 

A. The Paintball Courses are available from 1-5pm on your 2nd through 4th camp day, or as scheduled on 

your Dual Camp Facility Use Form (Appendix 25).   

B. The Paintball Course is available during Regular Scheduled Activity Times and when Latham Springs 

facilitators are on site. 
C. Sessions are scheduled in 30 minute segments. 

III.  Usage Policies 

A. Trained referees from Latham Springs staff are in charge of Course and immediate area. 
B. Anyone not abiding by the rules and refereeôs directives may be denied the privilege of using the Paintball 

Courses. 
C. Participants must obey the Regulations for Use of the Paintball Course (see below) posted at the Course. 

 

 

Regulations for Use of Paintball Course  

1. Referees must be obeyed at all times. 

2. Only camp provided equipment and ammunition is allowed. 

3. A safety mask which provides full-face, eye, and ear protection must be worn at all times while on 

the playing field.   

4. Barrel plugs/socks must be inserted in the muzzle at all times when not on the playing field or in the 

target area. 

5. Players must wear close toed shoes while on the course. 

6. No close range shooting.  Minimum range is 20 feet. 

7. No intentional shooting at the head or neck. 

8. No over-shooting or excessive multiple hits. 

9. No climbing trees, rocks, buildings, or any other obstacles. 

10. No shooting out of bounds. 

11. No physical contact of any kind is allowed. 

12. Do not leave markers in direct sunlight. 

13. Do not remove CO2 bottles from markers. 

14. Under no circumstances should the paintball marker safety mechanism be disengaged or modified. 

15. Use of ñAllen Wrenchesò to modify the velocity of balls is strictly forbidden. 

16. There must be one adult sponsor present and attentive to every group of 10 campers. 

17. All activities are ñweather permittingò. 
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Paintball Target/Turkey Shoot 
REGULATIONS AND USAGE POLICIES  

I. General Policies 

A. The National Lightening Safety Instituteôs rules will be followed when closing down the Paintball Course 

in inclement weather.  Please help the staff by helping campers and other leaders understand that it is for 

their safety and that staff will re-open as soon as it is deemed safe.. 

B. Cost for the Target/Turkey Shoot is $5. 

C. Sponsor must be present and attentive to each group of 10 campers. 

D. Participants will begin with 200 paintballs. 

E. The Paintball Target Shoot/Turkey is set up for a total of 24 participants during a session.  Each session 

can last up to 30 minutes. (OR until everyone has shot all of their paintballs). 

 

II.  Scheduling 

A. Paintball Target/Turkey Shoot is available from 1-5pm on your 2nd through 4th camp day, or as scheduled 

on your Dual Camp Facility Use Form (Appendix 25).   

B. The Paintball Target Shoot/Turkey Shoot is only available during Regular Scheduled Activity Times and 

when Latham Springs Paintball Team Leader is on site. 
C. Sessions are scheduled in 30 minute segments. 

 

III.  Usage Policies 

A. Trained facilitators from Latham Springs staff are in charge of the Course and immediate area. 

B. Anyone not abiding by the rules and the directives may be denied the privilege of using the Paintball 

Course. 

C. Participants must obey the Regulations for Use of the Paintball Range posted in this handbook (page 33) 

and at the Course.  
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Swimming Pool 
SCHEDULING AND USAGE POLICY  

I. General Policies 

A. Swimming pool is available ONLY during Regular Scheduled Activity Times and when Latham Springs 

lifeguards are on duty. 

B. Sponsor must be present with and attentive to each group of ten (10) campers. 

C. The National Lightening Safety Instituteôs rules will be followed when closing down the swimming pool 

in inclement weather.  Please help the staff by helping campers and other leaders understand that it is for 

their safety and that staff will re-open as soon as it is deemed safe. 

D. The pool area can accommodate100 participants* at a time. 

1.  Chairs 25 

* Additional people can be in pool area, but not swimming.   

E. Campers and Sponsors must dress in the cabins and wear cover-ups over swimsuits to and from the pool. 

F. Anyone not abiding by the rules and directives will be denied the privilege of participating in swimming 

pool activities. 

 

II.  Scheduling 

A. Swimming Pool activities are available from 1-5pm on your 2nd through 4th camp day, or as scheduled 

on your Dual Camp Facility Use Form (Appendix 25).   

B. The Swimming Pool is available during Regular Scheduled Activity Times and when Latham Springs 

lifeguards are on duty.  

 

III.  Usage Policies 

A. Do not throw anyone or anything into the pool. 

B. Swimmers must obey Regulations for Use of Pool (see below) and a swimming test will be given to 

determine the swimming ability of each camper. 

C. The camper will be confined to the limits of swimming skill for which they have been classified. 

 

 

 

REGULATIONS FOR USE OF POOL  

¶ Pool is available ONLY during scheduled times AND with Latham Springs lifeguards on duty. 

¶ Lifeguards are the final authority at the pool. 

¶ All persons must shower before entering pool. 

¶ Running, rough play or excessive noise is prohibited in the pool area. 

¶ No food or drink in the pool area. 

¶ All campers must be accompanied by an adult. 

¶ Non-swimmers must stay in the shallow water. 

¶ Sponsor must be with and attentive to each group of ten (10) campers. 

¶ All activities are ñweather permittingò. 
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Waterfront  
SCHEDULING AND USAGE POLICY  

I.  General Policies 

A. Sponsor must be present with and attentive to each group of ten (10) campers. 

B. The National Lightening Safety Instituteôs rules will be followed when closing down the 

waterfront in inclement weather.  Please help the staff by helping campers and other leaders 

understand that it is for their safety and that staff will re-open as soon as it is deemed safe. 

C. Hiking and other activities around the waterfront are allowed, but wading, swimming or ANY 

activity in the lake is allowed ONLY during Regular Scheduled Activity Times and with Latham 

Springs lifeguards on duty. 

 

D. Latham Springs Waterfront Director and lifeguards are in charge of all activities at the 

Waterfront. 

E. Anyone not abiding by the rules and directives may be denied the privilege of participating in 

Waterfront Activities. 

F. Campers and Sponsors must obey the Regulations for Use of Waterfront (see below) posted at 

the Waterfront. 

G. Nose Plugs are encouraged for all Waterfront activities. 

H. Cover-ups must be worn over swimsuits to and from the Waterfront. 

I. Do not throw anyone or anything into the lake. 

J. These policies pertain to all activities at the Waterfront included, but not limited to: 

1. Fishing 

2. Iceberg  

3. Wet Willie Slide 

4. Summit Slide & Jungle Jim 

5.  Sandy Beach Swim Area  

6.  Boating 

K. The Waterfront can accommodate up to 250 people at one time (200 in the Sandy Beach Swim 

Area, Wet Willie, Docks and Iceberg), 25 at Boating, and 25 at Fishing.  

 

I. Scheduling 

A. Waterfront activities are available from 1-5pm on your 2
nd

 through 4th camp day, or as scheduled on 

your Dual Camp Facility Use Form (Appendix 25).   

B. The Waterfront is available during Regular Scheduled Activity Times and when Latham Springs 

lifeguards are on duty. 

 

Regulations for Use of Waterfront  
¶ Waterfront is available ONLY during scheduled times AND with Latham Springs lifeguards on duty. 

¶ Lifejackets must be worn at all times when in the water. 

¶ Lifeguards are the final authority at the waterfront. 

¶ No Diving. 

¶ Running, rough play or excessive noise is prohibited in the waterfront area. 

¶ No food or drink in the waterfront area. 

¶ All campers must be accompanied by an adult. 

¶ Fishing is permitted from fishing shed bank (which is opposite of the swim area) only and must not 

interfere with other waterfront activities. 

¶ Sponsor must be present with and attentive to their group of ten (10) campers. 

¶ All activities are ñweather permittingò. 
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IV.    Iceberg 

A. Description:   

The Iceberg is a 14' tall floating inflatable with climbing walls on 3 sides and a   

       slide on one side  

B.  ALL participants must wear a lifejacket and have it securely fastened. 

C.  ALL participants must be barefooted. 

D.  Five participants are allowed on the Iceberg at a time. 

F.  Participants must climb and slide down as quickly as possible. 

G.  The area must be clear below before the participant slides down.  

E.  The lifeguard will monitor time on activity and rotation of Participants. 

F.  A sponsor must be present and attentive to their ten (10) campers. 

 

VII . Wet Willie Slide Usage Policy 

Description:  The Wet Willie Water Slide is a 100ô long water slide attached to a wooden tower about 35ô 

above the water level.  Participants sit down at the entry of the slide, lay back, and slide down to the lake. 

A.  All participants must wear a lifejacket and have it securely fastened. 

B.  While on and around the Wet Willie Slide, the facilitator is in charge. 

C.  All participants must stand in line to wait their turn. 

D.  Only 4 participants at a time will be allowed on the top platform of the tower.  Participants must stay 

behind red line until instructed to move forward. 

E.  Recommended age is 10 years and above. 

F.  Approximately 200 campers per hour can participate on the Wet Willie Slide. 

G.  A Sponsor must be present and attentive to their (10) campers. 

H.  The area must be clear below before the participant slides. 

I. ñChallenge by Choiceò is practiced on the Wet Willie Slide, meaning participants will be involved 

only to the extent they choose to be involved. 

 

VIII.   Sandy Beach Swim Area 

A. Description:  The Sandy Beach Swim Area is a 40ô x 60ô roped of swim area, with a sandy beach.   

This is a ñwalk inò swim area with depths from 0-5 feet.  This area is used for free swim only. 

B. No diving will be permitted in this area. 

C. Lifejackets must be worn and securely fastened at all times. 

D. Latham Springs lifeguards will be in place at scheduled times to lifeguard, but it is up to each group 

to provide leadership for programming. 

E. A sponsor must be present with and attentive to their ten (10) campers. 

 

IX. Fishing 

A. Campers may fish only on the side of the waterfront opposite the Swim Area, and Boating Area.  

Campers are required to fish near the Fishing Hut while fishing so as to not interfere with any other 

activities.  

B. All  fishing is ñcatch and releaseò. 

C. Latham Springs will provide all equipment and bait. 

D. A sponsor must be present with and attentive to their group of ten (10) campers. 
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OTHER ACTIVITIES  
Basketball 

1. Three (3) full courts at the auditorium basketball courts, which have no lighting. 

2. One (1) full court at the courts behind the Welcome Center, which has 4 goals total, with lighting. 

3. One (1) full court at the courts in front of Cabin 7, with lighting. 

4. Balls are available at the Gift Shop/Ping Pong porch. 

 

 

Hiking  

1. Hikers must stay on marked trails.  Trail maps are available in the office.  There must be a sponsor 

with and attentive to each group of ten (10) campers. 

 

 

Ping Pong 

1. There are four (4) tables on the Recreation Porch.   

2. They are available at any time. 

3. Ping Pong balls are available for purchase from the machine on the Recreation Porch for 25 cents. 

4. Paddles are available at no charge.   

 

 

Softball / Kickball  

1. There are two (2) softball fields, Swank Stadium, and a backstop across from the Welcome Center.   

2. Only Swank Stadium has bleachers. 

3. Swank Stadium is lighted and can be used for any night activity. 

 

 

Volleyball 

1. There is one (1) sand court behind Cabin 6, at the rear of the Swank Stadium softball field.   

2. There is one (1) sand court next to the basketball court, in front of Cabin 7.   

3. Balls are available at the Gift Shop/Ping Pong porch.. 
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Sound Equipment in Worship Centers 

 

Auditorium 
Seats 900 

 

The worship center interior is approximately 10,000 feet square (100ôx100ô).  The highest point of the auditorium ceiling is 26ô high 

from the floor, and slopes downward.  The ceiling is open and has been sprayed with foam and painted black.  The side walls are 

roughly 11ô high (to the start of the black sprayed on insulation). 

The stage is at the end opposite the entrance and protrudes into the room, with the control booth located at the rear of the room, a few 

feet to the right of the entrance and contains the controls for sound, video, and lighting (li ghting discussed separately). 

There is a wood cross mounted at the back of the stage. 

 

Mixing Console: 

¶ Soundcraft Spirit LS-7 (Sound craft) 32 Channel Mixing Board with 32 mic/line inputs plus two stereo inputs. 

¶ Each mic/line channel has insert capability, input level control, high pass filter, and equalization (EQ).   

¶ The EQ is high, high mid (selectable), low mid (selectable), and low.  EQ may be bypassed. 

¶ Each channel has 6 aux sends, with #1 thru #4 selectable for pre fader or post fader and #5 and #6 are post only.  Each 

channel may be fed to ñmonoò, ñmixò, or one of four sub-groups, plus pre-fader listen on headphones. 

 

Stage: 

¶ 32ô wide, 20ô deep, and 22ò high from the floor, with a 4ô Extension Front Center. 

¶ 4 floor pockets on stage and a smaller pocket by each which contain: 

- AC receptacle 

- 6 XLR female receptacles which are microphone sends to the audio console in the control booth 

- 1 male XLR in each pocket which is a return line from the audio console 

- one ¼ inch phone jack which supplies power to drive foldback speakers (foldback discussed separately). 

Stage Pockets 

The front left  pocket contains: 

¶ Microphone lines number 1 thru 6, return line ñCò, or aux send #3, and foldback number one.   

The front right  pocket contains: 

¶ Microphone lines 7 thru 12, return line ñDò, or aux send #4, and foldback number one. 

The left rear pocket contains: 

¶ Microphone lines number 13 thru 18, return number ñEò, or aux send #5, and foldback number two. 

The right rear  pocket contains: 

¶ Microphone lines 19 thru 24, return line ñFò, or aux send #6, and foldback number two.   

¶ Another pocket is located at the front center of the stage and contains microphone line number 25 

 

¶ On each side of the stage at the front is a 4ô square portion, each containing two- 15ò sub-woofer speakers which are 

controlled by an amplifier. 

 

¶ At the rear of the stage, behind the CROSS, is mounted the head end of a 42 pair audio snake which contains: 

- these 25 microphone lines from the stage 

- Numbers 26 thru 32 and ten return pairs (ñAò thru ñJò). 

- The other end of the snake goes to the control booth which is located at the rear of the room. 

 

The 10 return pairs in the snake are ñAò thru ñJò.  ñAò and Bò are used for aux sends number 1 and 24 for foldback on the stage. 

- ñCò thru ñFò go to the stage floor pockets. 

- Pairs ñGò and ñHò are program, or main feeds 

- ñIò is ñmonoò out of the console which controls the sub-woofers. 

- Pair ñJò is used for lighting control. 

 

Speakers: 

¶ Main speakers are four 12ò Electrovoice, which form a cluster mounted above the front of the stage. 

¶ The two inside Yamaha speakers are in parallel and the two outer are in parallel.  Each pair is equalized and driven separately 

by a 1500 watt amplifier. 

¶ EQ is accomplished with the use of pink noise and a spectrum analyzer.  For those operators who may not like the ñflatò EQ, 

an additional, equalizer is mounted in the control booth and is in the ñinsertò of the program output.  Under normal 

conditions, this EQ is in ñbypassò. 
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House ñTalkbackò & Outside Page (or Audio) 

¶ The audio console has a ñtalkbackò feature which allows the operator to talk to the stage or through the main cluster.   

o Outside Page-A line is provided at the console that an audio signal may be fed to a power amplifier located in the 

upstairs storage area.  The output of this amp then feeds two horn speakers mounted on the outside peak of the 

worship center which allows a signal to be played outside.  THIS SYSTEM CAN ONLY BE USED WHEN GIVEN 

PERMISSION BY THE CAMP MANAGER AND MAY REQUIRE AN ADDITIONAL FEE.  The power switch 

on the amplifier is normally ñoffò and must be turned on by a member of the camp staff. 

¶ Mic/line inputs numbers 30-32 are used for CD, DVD audio, and computer audio.  CD and DVD units are supplied. 

 

 

Projector & Screen: 

¶ 2 motorized video screens hanging from the ceiling: 

- Each are located just off each front corner of the stage and is angled slightly toward the center of the room so that 

they can be seen plainly anywhere in the room (except behind the screens).   

- Controlled from the booth 

- Front projection with a picture surface of 87 inches by 116 inches 

¶ An Eiki LCD Video Projector is installed from the ceiling in front of each screen, and is turned on and off with a remote 

control.  The signal for these projectors and the line to the stage comes from a video distribution amplifier which is fed by a 

video switcher.  For those wishing to do PowerPoint or other computer activities, a converter is provided which feeds  

one of the inputs to the video switcher. 

¶ Connection is made to the converter via a standard VGA Cable, Or S Video Cable   

¶ Users must bring their own computers with desired information already entered. (extra adapters are encouraged) 

¶ If you are using an Apple Computer (Mac-Book or similar) it is recommended to have a back-up computer with you, and 

extra adapters 

¶ A video feed is available at the rear center of the stage behind the CROSS, AND on each side of the stage on the rear of the 

sub-woofer speakers.   

- Each location, as well as the location in the booth, contains a ñBNCò, ñFò, and ñRCAò connection.  These are in parallel 

and allow the desired connection to be used.  This feed may also be used to send a signal from the stage to the booth 

(computer on stage, or camera signal to projectors). 

 

 

Microphones: 

¶ There are 12 low impedance unidirectional microphones with XLR connectors.   

¶ These have cables and stands (four with booms) provided.   

¶ There are also two direct boxes, two isolation transformers with XLR connectors, and an assortment of adapters and other 

cables.   

¶ A baby grand piano is also in the center. 

¶ 4 microphones with stands and XLRôs comes as standard setup, as well as 2 floor monitors for foldback 

 

 

Support Equipment  

¶ Video Playback 

¶ Video Feed FROM sound booth TO stage 

 

** If additional equipment is needed, it may be available in the multimedia pool (may require additional fee).  The pool 

contains additional microphones (including wireless), speakers, projectors, screens, portable sound systems, audio playback 

units, sound mixers, electric pianos, and other assorted items. 

 

 

Stage Lights: 

¶ 30 ft Light Bar with 8- Par 64 LED Intelligent Lights, and 4- Par 64 Can Lights serving as spots. 

¶ DMX 512-12 fixture lighting controller in the sound booth 

o Scanner buttons 1-8 control each individual LED Light 

o Scanner button 9 controls the 4 spots 
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Miracle Hall  
Seats 400 

 

 

General Information 
¶ Miracle Hall is a multi-use facility.   

¶ The auditorium is approximately 5,000 square feet, with carpeted walls approximately 12ô up the wall. 

¶ Two conference rooms that are each 30ô x 15ô.  Each Conference Room will seat 25-30 guests. 

¶ 2 half court basketball courts inside main auditorium. Both goals are wall mounted. Regulation distances.  

¶ The worship center interior is approximately 3600 feet square.   

¶ The highest point of the auditorium is 16ô at its peak, and slopes downward. 

¶ The ceiling is open and has been sprayed with foam and painted black. 

¶ Other measurements:  Foyer 28ôx12ô9ò ï Front patio 12ôx45ô ï Side covered patio 15ô4òx61ô 

 

Stage: 
The stage is at the end opposite the entrance, with the control booth located at the rear of the room.  The stage does not protrude into 

the room, giving additional space to the facility. 

¶ Stage is 12 feet deep, 34ô wide at the front and 26ô wide at the rear, and 21ò inches high. 

¶ Two floor pockets at the front of the stage which contain: 

o an AC receptacle 

o four XLR female 

o one XLR male 

o one ¼ inch phone jack 

On each side wall, at the rear, is a panel with the same basic connections except AC, which is separate, and the left panel also contains 

a video connector.   

When viewed from the control booth (discussed later), the left pocket contains: 

¶ microphone lines number 1 thru 4, 

¶ aux send #3   

¶ front foldback (aux #1)   *** 

 

The right pocket contains: 

¶ mic lines five thru eight,  

¶ aux send #4,  

¶  front foldback.   

 

The left rear panel contains: 

¶ mic lines 9 thru 12,  

¶ aux send #5,  

¶ rear foldback (aux #2) *** 

¶ video line (discussed later) which, along with all audio lines, is fed to a panel (discussed later) in the rear of the hall to the left 

of the main entrance.   

 

The right panel contains: 

¶ mic lines 13 thru 16,  

¶ aux send #6, 

¶  rear foldback. 

 

***Aux send #1 is used for front foldback, and Aux send #2 is used for rear foldback.  

¶ Each foldback is fed to an equalizer and then to 450 watt amplifiers. 

¶ Two 12 inch floor monitors (wedges) are provided for foldback on the stage 

 

 

Mixing Console 
¶ Soundcraft Spirit LS-7 (Sound craft) 32 Channel Mixing Board with 24 mic/line inputs plus two stereo inputs 

¶ Each mic/line channel has insert capability, input level control, high pass filter, and equalization (EQ)   
¶ The EQ is high, high mid (selectable), low mid (selectable), and low.  EQ may be bypassed 

¶ Each channel has 6 aux sends, with #1 thru #4 selectable for pre fader or post fader and #5 and #6 are post only.  Each 

channel may be fed to ñmonoò, ñmixò, or one of four sub-groups, plus pre-fader listen on headphones 
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¶ Mix output (main) is fed to an equalizer and a 1500 watt amplifier 

¶ EQ accomplished by use of pink noise and a spectrum analyzer 

¶ An additional equalizer is mounted in the booth and is combined with the mix output 

o This equalizer is used as a ñbypassò and may be used if the ñflatò EQ is not desirable 

¶ Main speakers are 12 inch Electrovioce in a cluster, mounted over the front center of the stage (connected in parallel) 

¶ The ñmonoò output of the console is used for the subwoofers 

o This signal is fed to a 1500 watt amplifier, and then to four (4) 15 inch speakers mounted in two cabinets 

o Subwoofer cabinets are mounted on each side of the stage (in the wall) facing the audience 

¶ Console has a ñtalkbackò feature which allows the operator to talk to the stage through the main cluster 

¶ Mic/Line inputs 22-24 are used for CD, DVD audio, and computer audio 

o CD and DVD units are supplied 

 

SOUND BOOTH- the mixing console (as well as the separate Equalizer, CD, DVD player) is mounted in a roll around booth with 

connectors on the wide which allows it to be connected to the previously mentioned panel in the rear of the room, which is connected 

to the stage 

¶ This booth is not large enough for computer/lighting operations, therefore they must be set up outside the booth (tables are 

available for this application upon request) 

 

Video Projection & Screens 

¶ Back wall of the stage has a video surface painted on, allowing it to be seen from anywhere in the hall 

¶ Projector is mounted from the ceiling and is turned on/off via remote control 

¶ Video is fed to projector from the panel in the rear of the hall (next to roll around sound booth) 

¶ Video line from the STAGE panel can be used to get the same video as the projector, OR it can be used to send a signal 

FROM the stage TO the booth (computer on the stage, or camera signal to the projector) 

¶ A converter is provided for those wishing to do a Power Point Presentation (or other computer operations) which will send a 

signal to the projector 

¶ Connection is made to the converter via either a VGA connection, or S-Video connection 

¶ It is HIGHLY RECOMMENDED that users bring their own computer (with adapters, VGA or S-Video) with desired 

information already entered 

¶ If you are using an Apple Computer (Mac-Book or similar) it is recommended to have a back-up computer with you, and 

extra adapters. 

 

Microphones 

¶ Hall comes equipped with 4 low impedance unidirectional microphones, with XLR connectors 

¶ These have cables and stands, which are boom stands 

¶ Additional equipment is available in the hall UPON REQUEST which includes: 
o 4 additional microphones, with cables and stands 
o 2 direct boxes 
o 2 isolation transformers with XLR connectors 
o An assortment of adapters and other cables 

¶ Two 12 inch floor monitors (wedges) are provided for foldback on the stage 

 

Extra Equipment  
¶ If additional equipment is needed, it may be available in the multimedia pool (may require additional fee).  The pool 

contains additional microphones (including wireless), speakers, projectors, screens, portable sound systems, audio 

playback units, sound mixers, electric pianos, and other assorted items.  There are 2 keyboards that may be rented.  

Each are portable Yamaha Model DGX 203, 77 key. 
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Latham Springs Cabins 
 

Latham Springs has 10 buildings which have sleeping/living space and a group meeting room. 

¶ Cabins are numbered 0-9, the 10th cabin is named Volunteer Hall 

¶ Each cabin has a built in sound system, and video playback via a TV monitor, and DVD/VCR unit  

o Cabin 0- does not have built-in system, but video and audio playback can be accomplished via a stand-

alone unit (TV, DVD/VCR on a cart) 

 

Cabins 2-4 

¶ Capable of handling 2 microphones, and 1 auxiliary input 

¶ Only 1 microphone, microphone cord, and mic stand is supplied 

¶ Additional equipment is available upon request (fees may apply) 

 

Cabins 1, 5, 7, 8, 9 

¶ Capable of using 4 microphones, and 1 auxiliary input 

¶ Only 2 microphones, cords, and stands are supplied 

¶ Additional equipment is available upon request (fees may apply) 

 

Cabin 6 

¶ Capable of using 4 microphones, and 1 auxiliary input 

¶ Only 1 microphone, cord, and stand is supplied 

¶ Additional equipment is available upon request (fees may apply) 

 

Volunteer Hall 

¶ Capable of using 4 microphones, and 1 auxiliary input 

¶ 4 microphones, cords, and stands are supplied 

¶ Additional equipment is available upon request (fees may apply) 

 

Additional Equipment  

¶ Additional equipment is available from the multi-media pool (may require fees as noted above 

¶ Pool contains extra microphones (including wireless), speakers, projectors, screens, portable sound systems, audio 

playback units, sound mixers, electric pianos and other assorted items.  There are 2 keyboards that may be rented.  

Each are portable Yamaha Model DGX 203, 77 key. 

 

 
Latham Springs Dining Hall 

 

Latham Springs dining hall can be used as one large unit, or it can be divided into two dining areas, and an over flow area 

(Dining Hall Conference Room).  *3 spaces total*   

Each area contains: 

¶ Sound system with 1 microphone, stand and cord 

¶ Podium 

¶ 2 large areas have 1 large LCD TV above serving line (50ôô) *1 on each side* 

o Tvôs can be used in combination or separate 

¶ Use of these facilities must be approved by camp management 

 

Dining Hall Conference Room 

¶ This space is used for overflow dining purposes, and/or as a meeting space 

¶ Space has a stand-alone sound system, audio and video playback, fireplace, and a podium as standard equipment 

¶ One 42ò flat panel TV is mounted on the wall, and connected to the sound system. 

 

Additional Equipment  

¶ Additional equipment is available from the multi-media pool (may require fees) 

¶ Pool contains extra microphones (including wireless), speakers, projectors, screens, portable sound systems, audio 

playback units, sound mixers, electric pianos and other assorted items. 
¶ There are 2 keyboards that may be rented.  Each are portable Yamaha Model DGX 203, 77 key. 
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Other Items that will be available:  

 

New caps, Hoodies, & T-shirts  

$8 - $30 

 

Stuffed Animals & Drawstring 

Backpack 

$7.50 - $10 

 

Coozies, Mugs, Jewelry & Magnet s 

 $2.50 - $10.75 

 

Books and Bibles 

$4 - $40 

 

Pens, Pencils, Cards, Bookmarks, 

Stickers, Buttons, Bracelets, & Key 

chains 

$0.10 - $3.25 

 

Home Décor & More  

$6 - $18 

 

Flashlights & Disposable Cameras 

coming sooné 

AND MORE!!! 
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Hidden Springs Gift Shop 

Gift Certificate  

Expires  

Authorized by  
134 Private Road 223 

Aquilla, TX 76622 

254.694.3689 

info@lathamsprings.com 

www.lathamsprings.com 

This certificate entitles:      for the amount of  $ 

From:      Church / Camp: 

Not Redeemable for Cash 

Hidden Springs Gift Shop 

Gift Certificate  

Expires  

Authorized by  
134 Private Road 223 

Aquilla, TX 76622 

254.694.3689 

info@lathamsprings.com 

www.lathamsprings.com 

This certificate entitles:      for the amount of  $ 

From:      Church / Camp: 

Not Redeemable for Cash 

Hidden Springs Gift Shop 

Gift Certificate  

Expires  

Authorized by  
134 Private Road 223 

Aquilla, TX 76622 

254.694.3689 

info@lathamsprings.com 

www.lathamsprings.com 

This certificate entitles:      for the amount of  $ 

From:      Church / Camp: 

Not Redeemable for Cash 

 

 

 

mailto:info@lathamsprings.com
http://www.lathamsprings.com/
mailto:info@lathamsprings.com
http://www.lathamsprings.com/
mailto:info@lathamsprings.com
http://www.lathamsprings.com/
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CANTEEN 

 ñThe Snack Shackò  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 

When scheduling Canteen, 

please make sure it is at a 

time when your campers are 

not busy with other 
activities. 

Hotdogs            $1.00 
  w/chili & cheese    $1.50 
  
Nachos                    $1.25 
  w/ chili      $1.50 
  
Frito Pie            $1.00 
  
Chips            $0.50 
  
Ice Cream   $0.75 - $1.00 
 
Cappuccino            $1.00 
  
Fountain Drinks       $1.25 
 
Slush Puppies     $1.25 
  
 
  
 

Popcorn            $0.50 
  
Pickles            $1.00 
  
Beef Jerky           $1.25 
  
Giant Pixie Sticks   $0.50 
  
Starburst     $0.75 
  
Sour Punch 
Straws                     $0.75 
 
Candy                   $1.00 
 
Grandmaõs 
Cookies                    $0.50 
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Latham Springs Camp & Retreat Center Menus 

 
Group:____________________________________ Camp Date: _____________________ 

 

Camp Directors,  

 We are so pleased that you chose Latham Springs! We would like to insure that you have the best time 

possible at camp this summer and we are confident that you will be pleased with our new meal options. Below is a 

list of meal options for you to choose from. If you would like to make a special request to substitute a meal below 

please contact us and we will do our best to accommodate your request. 
 

For Dual Camps, we would appreciate if both camps would agree on the same menu choices during your Dual Camp 

meeting.  This will help the kitchen staff when serving each camp with less confusion. 
 

If there are any food allergies amongst your campers, please fill out and return the Food Allergy & Special Dietary 

Need Form (Appendix 6) at least TWO WEEKS before arriving so we will be able to make arrangements to fulfill 

these needs. 
 

Again, we would like to insure that your stay at Latham is as enjoyable as possible so please feel free to contact us 

with any questions. We look forward to this summer and serving each one of you.  

Cecil Rogers 

Food Service Director 

(254) 694-3689 

cecil@lathamsprings.com 

Please Circle 4 Breakfasts, 3 Lunches, and 4 Dinners 

 

RETURN BY APRIL 1
st 

 

Breakfasts ï Circle Four Meals 

 

1. άCŀǊƳŜǊΩǎ .ǊŜŀƪŦŀǎǘέ  

Biscuits and Gravy 

Scrambled Eggs 

Sausage  

 

2. άIŀǇǇȅ /ŀƳǇŜǊ tŀƴŎŀƪŜǎέ 

Pancakes 

Sausage Links 

Warm Maple Syrup 

 

3. ά¢ŜȄ-aŜȄ .ǊŜŀƪŦŀǎǘ .ǳǊǊƛǘƻǎέ  

Beans, Egg, Cheese, Sausage, Bacon, 

Potato 

Hot Sauce and Vegetable Toppings 

 

 

 

 

 

 

 

 

4. ά.ŜƭƎƛŀƴ ²ŀŦŦƭŜǎέ 

Large Belgian Waffle 

Strawberries & Whipped Cream 

Maple Syrup 

 

5. ά/ǊƻƛǎǎŀƴǿƛŎƘέ 

Croissant Sandwich: Ham, egg, and 

cheese 

Hash browns 

 

6. άtƛƎǎ-in-a-ōƭŀƴƪŜǘέ 

Hot Pigs-in-a-blanket 

Fresh Mini-cinnamon Rolls  

 

mailto:cecil@lathamsprings.com
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Lunch ï Circle 3 Meals 

 
 

All desserts are chosen by the food service department and may include Cookies, Brownies, 
Pudding, Lemon Bars and more.  

 

 

 

1. Chopped BBQ Sandwiches 

French Fries  

Pickle Spears 

Salad Bar 

Dessert 

 

2. Submarine Sandwiches 

Turkey & Ham with all the fixins 

Assorted Chips 

Salad Bar 

Dessert 

 

3. Pizza 

Cheese and Meat Pizza 

Parmesan Cheese 

 

 

 

4. Crispy Tacos 

Seasoned Ground Beef with all the 

fixins 

Beans and Rice 

Dessert 

 

5. Hamburgers 

The Fixins 

French Fries 

Salad Bar 

Dessert 

Salad Bar  

Dessert 
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Dinner ς Circle 4 Meals 

 

All desserts are chosen by the food department and may include: Chocolate Cake, Banana Cake, 

Orange Slice, Strawberry Shortcake, and more.  

  

1. Baked BBQ Chicken 

Scalloped Potatoes  

Fried Okra 

Fresh Rolls  

Salad Bar 

Dessert 

 

2. Seasoned Baked Chicken 

Rice Pilaf 

Side Veggie 

Fresh Rolls 

Salad Bar 

Dessert 

 

3. Sliced BBQ Brisket 

Baked Beans 

Corn on the Cob 

Texas Toast 

Salad Bar 

Dessert 

 

4. Chicken Fried Steak 

Mashed Potatoes and Gravy 

Side Veggie 

Fresh Rolls 

Salad Bar 

Dessert 

 

 

 

 

 

 

5. Chicken Fried Chicken 

Mashed Potatoes and Gravy 

Side Veggie 

Fresh Rolls 

Salad Bar 

Dessert 

 

6. Chicken Tenders  

Mashed Potatoes and Gravy 

Side Veggie 

Fresh Rolls 

Salad Bar 

Dessert  

 

7. Pasta Bar 

Spaghetti 

Chicken Alfredo  

Salad Bar 

Bread Sticks  

Dessert    

 

8. Ultimate Nachos 

Seasoned Ground Beef 

Tortilla Chips  

Refried Beans 

Queso  

Jalapenos 

Black Olives 

Shredded Lettuce / Tomatoes 

Sour Cream 

Guacamole 

Salsa  

Dessert  
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Camper Registration/Medical Release Form for  Latham Springs 
(under 18 years of age) 

   

  Camperôs Name____________________________________ Address________________________City_______________ST____Zip____________ 
 

  Birthdate____/____/____            By the time I get to camp, I will have completed ________ grade! Gender:  Ä Male  Ä Female 
 

  **Social Security #:___________________ (Required by Texas Dept. of Health and only used if the camper goes to the doctor. Kept CONFIDENTIAL) 
 

  Are you a Christian?:_____________ Church member?______________  Church:__________________________________  T-shirt Size: ________  
 

  Parent's/Legal Guardianôs Name:________________________________________________ Relation_____________________________________ 

  Home Phone (_____)__________________________  Work Phone (_____)______________________  Email______________________________ 
 

  Dr.ôs Name:________________________________________ Ph #:___________________________________________ 
 

IMMUNIZATIONS:  Date of Tetanus Shot________   Allergic to a Tetanus booster? _______   Immunizations up to date? ________ 
 

Health History-List any recent illnesses, injuries and/or hospitalizations relevant to a physician in case of an emergency (attach extra sheet if necessary) 

____________________________________________________________________________________________ 
 

Age____________ Height____________ Weight__________ Allergies:_________________________________________________ 
 

If your child has food allergies or special nutritional needs, please complete FOOD ALLERGY & SPECIAL DIETARY NEED form and fax to 

254.694.4174, then contact the Food Service Director (Cecil Rogers, 254.694.3689) at least two weeks prior to camp dates. 

 

*All medications must be given to the Camp Nurse.  Place them in a large Ziploc bag with your childôs name and church name.  Prescriptions must be in the 

original container with the camperôs name and the current dosage.  No medications will be given unless they are in original containers per Texas Department of 

State Health Services.  If your child/youth requires an asthma inhaler or antidote for insect bite or allergies (prescribed by doctor) have them bring at least two 

(2) to camp.  The medication must be registered with Camp Nurse. One (1) will be kept and closely guarded by camper and one (1) given to the Camp Nurse.  

Similar special cases must be discussed with Camp Nurse.  If the need arises, I give my permission for my child/youth to be inspected for head lice/eggs.  I 

understand any such check would be conducted sensitively.  I understand Latham Springsô Notice of Privacy Practices uses and disclose health information 

about my child/youth to the group leader, director, his designee, the childôs sponsor and medical staff, when in its sole discretion, believes such communication 

to be in the best interest of my child for treatment, to obtain payment for treatment, administrative purposes and to evaluate the quality of care that he/she 

receives.  I agree to the release of any records necessary for treatment, referral, billing or insurance purposes. 

 

I hereby authorize the Latham Springs Camp & Retreat Center staff, Camp Nurse or Group Leadership to make emergency medical decisions for my 

child/youth and I understand that my insurance coverage will be primary coverage.  **Please attach copy of insurance card.** 

If parent cannot be reached in an emergency, please contact: 

Name______________________________________ Phone #_____________________ Relationship_________________ 

Name______________________________________ Phone #_____________________ Relationship_________________ 

Name of Medication Dosage Frequency / Time(s) Comments 

    

    

    

    
 

Camper Pick up Policy:  Remember that the continuity of the camp experience is used by the Holy Spirit to touch campersô hearts.  Taking a 

camper out for even a brief period can reduce the spiritual effectiveness of camp.  Please minimize absences. 
 

Written permission must be provided to the camp before a child will be allowed to leave with any person other than listed below. 
 

Authorized Personôs Name (please write legibly) Relationship to Camper Phone Number(s) 

   

   

   
 

Camper Statement:  I agree to obey all rules (rules having to do with safety and Christian behavior) and regulations of Latham Springs Camp & Retreat 

Center, and will cooperate with leaders and fellow campers and with the camp staff at Latham Springs.    

Camper's Signature: ___________________________________________________ Date:_________________ 
 

Family Authorization for camper:  In consideration for your agreeing to accept the above-named individual as a camper, I/we hereby assume all risk in 

connection with participation in the above-named Christian camp.  I/We authorize medical and surgical treatment for my child as may be needed in the 

judgment of the treating physician (physician chosen by Latham Springs management).  I/We understand twenty-four-hour first aid care is available on the 

campgrounds, and I authorize transportation of my child at their discretion in case of emergency.  I/We further understand that only limited secondary accident 

coverage ($2,500 maximum) is provided.  I further give permission and consent to Latham Springs Camp & Retreat Center for any photographs, videotapes 

and interviews to be taken during the camping session to be published and used to illustrate, report, promote and advertise the camp including on Internet Web 

Sites promoting or reporting on the camp.  I hereby assign full copyright of these photographs to Latham Springs Camp & Retreat Center with the reproduction 

either wholly or in part. 

Signature of parent or legal guardian: ______________________________________Date:_________________ 

1/2000 

Name of church: ______________________________________________ 

Name of Camp Session: __________________________     Date of Camp: ________________________ 

Appendix 1 
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Latham Springs Camp & Retreat Center Risk Release 
APPLICATION AND AGREEMENT TO PARTICIPATE IN CAMP ACTIVITIES: 

ASSUMPTION OF RISK AND RELEASE OF LIABILITY 
 

Definitions: 
ñCAMPò means LATHAM SPRINGS BAPTIST CAMP, INC. or LATHAM SPRINGS CAMP & RETREAT CENTER, INC., a Texas nonprofit corporation, its 
Member Churches, Directors, Officers, Employees, Agents, Volunteers, or Associates. 
 
ñApplicantò means campers and all participants in CAMP activities, and the parent, legal guardian or conservator of any campers and all participants in CAMP 
activities, who verifies by this signature that he or she has the legal right to sign on behalf of camper or participant less than 18 years of age (Minor), 
and Applicantôs heirs, executors and administrators, successors and assigns, and members of Applicantôs family, including any minors accompanying Applicant. 
 
ñRisks and Dangersò include, but are not limited to, the negligence or intentional acts of other people, including other campers, drowning or other water injury, 
falls or injury from heights (ground to 50 feet), accident or illness in remote places without medical facilities, the forces of nature, and travel by air, boat, 
automobile, or other conveyance, elements of nature, including temperature extremes, inclement weather, poisonous plants, biting or stinging insects, animals, 
rough outdoor terrain, and possibly high altitude, including the possibility of asthmatic or allergic attack.  
 
CONSIDERATION: 
Applicant is a camper at CAMP, or potential participant in CAMP Activities.  This agreement is made in consideration of CAMP leaders allowing Applicant to 
participate in such activities:  All Applicants must sign this agreement before being allowed to participate in CAMP activities. 
 
NOTICE: 
Applicant acknowledges that these Activities involve inherent Risks and Dangers and that Applicant will be exposed to these Risks and Dangers.  Applicant 
recognizes that these Risks and Dangers may cause personal injury or death, loss or damage to personal property, emotional distress, and psychological 
damage due to accidents or intentional acts which may occur during these activities.  Applicant understands that transportation for medical treatment may take 
an hour. 
 
APPLICANTôS HEALTH: 
Applicant certifies Applicant is completely physically, mentally, psychologically, and emotionally healthy, and capable of participating in all Activities, except for 
those listed below.  Applicant has specified in detail any reasonable accommodation necessary for any disability that Applicant may have and has supplied 
equipment, medicine, or medical supplies that Applicant may need.  Applicant understands that participation in this CAMP program is entirely VOLUNTARY.  
Applicant is solely responsible for determining whether there is any reason that Applicant should not participate in any Activities, including possible contact with 
any substances that may cause asthma or allergic reactions. 
 
RELEASE: 
In consideration of, and as part payment for the right to participate in Activities and the services and food arranged by CAMP, Applicant:  (1) fully releases CAMP 
from current or future liability from negligence, gross negligence, or intentional tort by any person, (2) assumes all Risks and Dangers, whether or not that risk is 
foreseeable, and (3) will indemnify and hold CAMP harmless from any and all claims, liability, actions, causes of action, debts, claims and demands of every kind 
and nature whatsoever, for personal injury, property damage or loss, psychological injury or emotional distress, or medical expenses of any kind and attorneyôs 
fees and costs of court filed by Applicant, or by other parties against CAMP, connected with Applicantôs program or participation in any activities at CAMP or 
arranged by the CAMP. 
 
Applicant hereby agrees that Applicant will not sue CAMP for personal or property injury, and, if Applicant attempts to sue, Applicant will not collect 
any money.  In addition, Applicant will indemnify CAMP for attorneyôs fees and costs of court fees associated with any litigation against CAMP 
connected with Applicantôs program or participation in any activities at CAMP or arranged by the CAMP. 
 
SAFETY: 
Applicant will wear shoes and socks and bring and apply sunscreen as necessary.  Applicants who are minors or with youth groups will not leave the CAMP 
grounds, authorized areas, or vehicles transporting Applicant at any time without permission, and Applicant agrees that CAMP is not responsible if Applicant 
violates this rule.  Applicant agrees to follow all safety instructions and to use caution to protect Applicant, other camper, CAMP personnel, and others.  Applicant 
understands that failure to obey safety rules will cause expulsion from CAMP. 
 
REPRODUCED IMAGES 
I authorize and release the use of Applicantôs image to be reproduced in any form including, but not limited to, newspapers, photographs, magazines, and 
internet websites, to CAMP for any purpose of CAMP. 
 
BY MY SIGNATURE BELOW, I VERIFY THAT I HAVE READ AND UNDERSTAND EVERY PROVISION OF THIS AGREEMENT. 
 
 

       
Name of Camper  OR  Adult Participant  (Please Print) 
  
            Date of Signature ___________________________________ 
SIGNATURE of Camper  OR  Adult Participant 
 
 

           Date of Signature ___________________________________ 
 
SIGNATURE of PARENT, GUARDIAN or CONSERVATOR,  
of minor CAMPER or PARTICIPANT, who verifies by this   
signature the legal right to sign on behalf of minor. 
 

List here any activities you or your parents do not want you to participate in.  Parents, be sure to notify sponsors of this request. 
 

                
 
                
 
Page 2 of 2 Rev 11-29-11  
 
 

1/2000 
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Adult / Leader / Sponsor 
Registration Agreement & Medical Release Form for  Latham Springs Camp & Retreat Center  

Texas Health Department Requirement 

 

To be completed by All Camp Attendees including Directors, Sponsors, Pastors, Volunteers, Speakers, Band Members, Rec Team  

and anyone over the age of 18 years old that will be staying over-night. 

 

   Name____________________________________________   Phone # _________________ Email Address___________________ 

                  First  Middle  Last 
 

  Address ________________________________________   City/State __________________________   Zip __________________ 
 

  Birth Date ________________   Sponsor Age _______   Driverôs License #_______________  Social Security # ** _____________ 
 

  (** Required by Texas Dept. of Health and only used if the attendee goes to the doctor. Kept CONFIDENTIAL) 
 

  Emergency Contact ____________________________________ Relation ____________________Phone _____________________ 

  Family Physicianôs Name ______________________________ Work phone ________________ Pager/Cell ___________________ 
 

 

Medical conditions and Health History:  List any recent illness, injuries and/or hospitalizations relevant to physician in case of an emergency 

(attach extra sheet if necessary) ___________________________________________________________ 

___________________________________________________________________________________________________ 
 

 

 

AUTHORIZATION FOR BACKGROUND CHECK  

In consideration of the receipt and evaluation of this form by Latham Springs Camp & Retreat Center located at 134 PR 223, Aquilla, Texas 

76622, I hereby give my permission to obtain information relating to my criminal history record. I understand that this information will be 

used, in part, to determine my eligibility to serve at Latham Springs. I hereby release any individual, church, youth organization, charity, 

employer, reference or any other person or organization, including record custodians, both collectively and individually, from any and all 

liability for damages of whatever kind or nature which may at any time result to me, my heirs or my family, on account of compliance or any 

attempts to comply with this authorization. I waive any right that I may have to inspect any information provided about me by any person or 

organization identified by me in this screening form. I understand that I will have an opportunity to review the criminal history and a 

procedure is available for clarification, if I dispute the record as received. 
 

I agree to be bound by the Constitution and policies of Latham Springs Camp & Retreat Center and to refrain from unscriptural conduct in the 

performance of my services on behalf of the Camp. The basic criteria which have been established by the State of Texas for conducting youth 

camps is met or exceeded by Latham Springs Group Leader Handbook requirements and I agree to read thoroughly and adhere to all 

guidelines therein. 
 

 

 

RISK RELEASE: 
In consideration of, and as part payment for the right to participate in Activities and the services and food arranged by CAMP, Applicant:  (1) 
fully releases CAMP from current or future liability from negligence, gross negligence, or intentional tort by any person, (2) assumes all Risks 
and Dangers, whether or not that risk is foreseeable, and (3) will indemnify and hold CAMP harmless from any and all claims, liability, actions, 
causes of action, debts, claims and demands of every kind and nature whatsoever, for personal injury, property damage or loss, psychological 
injury or emotional distress, or medical expenses of any kind and attorneyôs fees and costs of court filed by Applicant, or by other parties 
against CAMP, connected with Applicantôs program or participation in any activities at CAMP or arranged by the CAMP. 

 
Applicant hereby agrees that Applicant will not sue CAMP for personal or property injury, and, if Applicant attempts to sue, 
Applicant will not collect any money.  In addition, Applicant will indemnify CAMP for attorneyôs fees and costs of court fees 
associated with any litigation against CAMP connected with Applicantôs program or participation in any activities at CAMP or 
arranged by the CAMP. 
 

REPRODUCED IMAGES 
I authorize and release the use of Applicantôs image to be reproduced in any form including, but not limited to, newspapers, photographs, 
magazines, and internet websites, to CAMP for any purpose of CAMP. 
 
BY MY SIGNATURE BELOW, I VERIFY THAT I HAVE READ AND UNDERSTAND EVERY PROVISION OF THIS AGREEMENT. 
 
 

        Name of Adult Participant  (Please Print) 
 
            Date ___________________________________ 

SIGNATURE of Adult Participant 

  Name of Church you are representing  ___________________________________________________________ 
 

  Name of Camp Session attending __________________________________  Date of Camp _________________ 
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Latham Springs Camp & Retreat Center 

Sponsor Certification and Background Verification Form* 
 
 

TO LATHAM SPRINGS CAMP AND RETREAT CENTER: 

 

 This shall certify that the names of the Group Leaders listed below are the only individuals who will be sent by 

_________________________ (Program Camp Name) to attend, supervise and counsel the campers while at Latham Springs 

Camp. This certifies that each individual named below has the requisite character, responsibility, and ability to work with and 

around children and youth and are free from any propensity to commit child abuse.   

  

 This also verifies that they have passed the Child Abuse Prevention Training within the last two years and an annual Criminal 

Background Check and Sex Offender Database Check have also been completed and are clear. 

 

 I further verify that the results of these background checks and training will be made available to Latham Springs Camp and Retreat 

Center, upon request of the Texas Department of State Health Services, within two business days and agree that our organization will be 

responsible for up to a $1,000 per day per violation, if not provided.  

 

 I also agree that all applications, background checks, training documentation, and other required personnel documentation required 

by these rules shall be maintained in hard copy or electronic format for a minimum of two years following that individualôs last day of 

service.   

 

List name of sponsors (print) below or attach additional sheet, if needed: 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

_____________________________________   ____________________________________   _____________________________________ 

 

Camp Name: ________________________________________________ 
 

Sponsoring Organization: ______________________________________ 
 

Camp Director: _______________________________________________ 
 

Signature: ___________________________________  Date: __________ 

Appendix 4 

Notarized by: _________________________________________________ 
 
State of Texas, County of ____________________________________ 
 
Subscribed and sworn  
to before me this ____________ day of ______, 2012. 
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Camp Directorôs Check List 

 

CAMP:____________________ 
 

Camp Director:____________________ 
 

Actual number arriving:  Adults________________  Children____________ 
 

     Youth________________ 
 

Mail delivered to:   ________________________________ 
 

Turn in  forms byé 

April 1st 
____ Turn in Menu Selection by April 1

st
. 

 

Two weeks prior to camp. 
____ Turn in Food Allergy & Special Dietary Need Form. (Appendix 6) 
 

One week prior to camp. 
____ Turn in Summer Camp Set-up & Facility Use Form. (Appendix 7) 

____ Turn in a Certificate of Liability Insurance (see sample, Appendix 27) 

 

Three days prior to camp. 
         ____ Turn in Adult / Leader / Sponsor Registration Agreement & Medical Release Form  

         (Appendix 3) on all other attendees 18 or over. **Applies if you have requested LSCRC to do  

the background checks. 
 

First day of camp: The following can be taken care of at the Welcome Center Front Office. 

____ Turn in Sponsor Certification and Background Verification Form. (Appendix 4)  

____ Turn in list of those who have permission to leave during camp. (Appendix 21) 

____ Turn in list of authorized guests. 

____ Turn in Camp Directorôs Check List. (Appendix 5) 

____ Turn in Attendance & Lodging Assignment (Appendix 18) and Churches Attending with  

Host Church, (Appendix 19) **Optional 

____ Pick up two-way radio (radio #______) and keys. 

____ Pick up golf cart key(s) (golf cart #s____________________) 

 

At Registration. 
____ Check all signatures on the Camper Registration/Medical Release Form and  

Camper Risk Release Form (Appendices 1 & 2) for all campers.  Turn in all forms to                     

Camp Nurse. 

____ Check for signatures on the Registration/Medical Release Form (Appendix 3) for all adults.  

Turn in all forms to the Camp Nurse. 
 

ñI have read, understood and informed all campers, leaders and sponsors of all rules and 

regulation including Emergency Procedures, evacuation procedures, Golf Cart and 

Two-Way Radio Procedures included in the Group Leaderôs Handbook.ò 

 

      _________________________________________ 
      Camp Director 

      _________________________________________ 
      Date 
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FOOD ALLERGY & SPECIAL DIETARY NEED 
Please Use Separate Page for Each Person 

Fax Completed Form to 254.694.4174 Two Weeks Prior to Arrival 

 

Name of Camp: ______________________________   Dates: _________________________ 

 

Camper Name: ______________________________   Age: _____________ 

 

Church: ______________________________________________________ 

 

Parents Name: ____________________________   Phone #: ___________________________ 

Is parent attending camp with child? ________,  

If not, please list name of adult sponsor ___________________________________________ 

 

List allergies or explain special dietary needs: 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 

 

Is camper aware of his/her allergies? ______ 

Is camper able to monitor his/her own food requirements? _______ 

Is child bringing some of his/her own food? ________   if so please list below: 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 
 

____________________________________________________________________________ 

A special place is designated in the kitchen for camper to keep his/her own food. 

 

 

Latham Springs understands about cross contamination and will make every effort to prevent 

any problems.  We will strive to work with child and parents to make their week a great dining 

experience.  Please feel free to call Cecil Rogers, Food Service Director, to discuss any needs or 

questions you may have. He can be reached 254.694.3689 ext. 25 or  cecil@lathamsprings.com 

 

Appendix 6 
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PLEASE LIST ANY SPECIAL SET-UPS, RECREATION NEEDS, CAMPFIRES, ETC. FOR YOUR CAMP WEEK. 

 

SET-UP_______________________________________________________________________________________________________________ 

DATE_______________________  LOCATION________________________________________________________________________ 

 

SET-UP_______________________________________________________________________________________________________________ 

DATE_______________________  LOCATION________________________________________________________________________ 

 
SET-UP_______________________________________________________________________________________________________________ 

DATE_______________________  LOCATION________________________________________________________________________ 

 
SET-UP_______________________________________________________________________________________________________________ 

DATE_______________________  LOCATION________________________________________________________________________ 

 
SET-UP_______________________________________________________________________________________________________________ 

DATE_______________________  LOCATION________________________________________________________________________ 

 
SET-UP_______________________________________________________________________________________________________________ 

DATE_______________________  LOCATION________________________________________________________________________ 

 
SET-UP_______________________________________________________________________________________________________________ 

DATE_______________________  LOCATION________________________________________________________________________ 

SUMMER CAMP SET-UP & FACILITY USE FORM                                                               
Appendix 7 

Camp Name:  ____________________________________ Camp Date:  ________________ Projected # Attending: _______ 

Camp Director:___________________________________     

   

                                                            
 

Orientation Time  __________ & Place ____________________ 

Worship Location:     Auditorium    or    Miracle Hall  (Please send setup on appendix 7)   OTHER SPECIAL NEEDS:  

Meal Times:  Breakfast: 8am     Lunch: 12pm    Dinner: 5:30pm  (Must have approval to change) 

Want the Following: 

Ä Golf Carts ($125 per week):  # Desired: _________  

Ä Light Rental   When: ____________  Where _______________  (contact Camp Manager for pricing) 

 

Camp Dean/Security: ______________________________________ 

Radio Assigned to: ____________________________   &   _______________________________ 
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TWO-WAY RADIO PROCEDURES 
 

Church:__________________ Individual:_____________________ Radio #:________ 
 

A two-way radio is provided for use by the Group Leader (or person he/she designates), Camp nurse and the 

LSCRC Staff to simplify and aid in communication.  

 

1. Radios will be checked out upon arrival and checked back in to Latham Springs before departure. 

 

2. The radio is to remain in possession of the person to whom it is assigned.  Please have the radio monitored 

at all times. 

 

3. The radio is to be used for ñCamp Businessò only. (E.g. relay messages, emergencies, needs, etc.) 

 

4. Latham Springs Staff will monitor the radio 8am-10pm.  If for some reason you are unable to contact staff 

by radio, please call the on-call number at (254) 707-0104.  A courtesy phone is located in the Welcome 

Center lobby. 

 

I have read and will abide by the above regulations. 

 

Signature:______________________________ 

 

Date:__________________________________ 
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GOLF CART PROCEDURES 

 

Church:__________________   Individual:___________________ Golf Cart #: __________ 

 
A limited number of golf carts are available for rent from Latham Springs at a cost of $125 for the week 

(provided free to Camp nurse).  Failure to abide by any of these guidelines can result in immediate loss of all 

golf cart privileges and fees.  Please make your request on the Summer Camp Set-up & Facility Use Form. 

 

1. The Golf Cart is available for use by the Summer Camp Group Leader or his/her designated personnel who 

is at least 18 years old and has a valid driverôs license.  

2. Golf Carts will be checked out through the office and will be inspected by the office staff and driver prior to 

guestôs use.  If you have never driven a golf cart, please ask Latham Springs staff to give you an orientation.   

3. Campers will not be allowed to ride on cart except in case of an emergency. 

4. There may not be more than two (2) on the cart at one time. 

5. Riding on the back of golf carts is prohibited.  All extremities must be kept inside the cart (arms, legs,     

      hands, head, etc.). 

6. Golf Cart should be checked back in at the office prior to the end of your stay 

7. Normal wear and tear is expected, but abuse or damage to the carts will be the financial responsibility of the 

group using the cart.  Tampering or resetting a governor will result in a minimum $50 fee. 

8. At the first sign of trouble with the cart, take it to the office or contact maintenance. 

9. Golf carts are to be driven on roads and paved paths in the main campus area (not on trails).  

Pedestrians have the right of way.   

10. Groups using the golf carts agree to indemnify, defend and hold Renter/Owner harmless against and from 

all liabilities, damages, claims, actions, costs and expenses (including reasonable attorneyôs fees and 

expenses) arising from the use of the golf cart. 

11. Be sure to remove key when not in use. 

12. Please return golf cart on the last day of camp by 10 am. 

 

I have read and will abide by the above regulations. 

 

Signature:________________________________________ 

 

Date:____________________________________________ 

Appendix 9 
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BUILDING CHECK -OUT REQUEST 
 

CAMP NAME (or dates) _________________________________________________________________ 

 

CABIN  # ____________________ LEFT or RIGHT 

 
OCCUPIED BY (Church/Churches) _________________________________________________________ 

 

_______________________________________________________________________________________ 

 

INSTRUCTIONS:  

 

1. Complete this request form and after cleaning the building in accordance with the instructions on the back, 

take the form to the Latham Springs Camp & Retreat Center Office.  

2. Please see that all campers and camper belongings are out of the building. 

3. Please ask all campers to remain out of the buildings once they are clean.  They can use rest rooms at the 

auditorium. 

4. Church group(s) who depart(s) without cleaning their building(s) may be assessed a cleaning fee. 

  

INSPECTION REPORT   
 

1. The following items were broken during our stay in the building: 

a. _______________________________________________________________________________ 

b. _______________________________________________________________________________ 

c. _______________________________________________________________________________ 

 

2. The following are suggestions for improving this building: 

a. ____________________________________________________________________________ 

b. ____________________________________________________________________________ 

c. ____________________________________________________________________________ 

 

Requesting Signature ____________________________________________________________________ 

 

Church _______________________________________________________________________________ 
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2012 Camp Latham Springs Camp & Retreat Center 

Attendance/Commitment Form 

 

Camp Name___________________________________________ 

Camp Date_____________________________, 20__ 

Number in Cabins______________________________________ 

Number in Leadership___________________________________ 

Total Number Campers__________________________________ 

Salvations 

 

 

_________ 

Other 

 

 

______________ 

Full Time Ministry  

 

 

________________ 

Rededication/ 

Recommitments 

 

_______________ 

 

_________ 

Comments/Suggestions: 

 

 

 

 

 

 

 

 

 

 

 

 

Tell us a story of ñGod at workò this week: 
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Camp Lodging Capacity 

 
Cabin/Building #  Total Left Side/ Bunk Rm 1 Right Side/ Bunk Rm 1 Bottom/  Bunk Rm 3 

     

Cabin 0 22 6 bunks = 12 5 bunks = 10  

Cabin 1 100 25 bunks = 50 25 bunks = 50  

Cabin 2 48 12 bunks = 24 12 bunks = 24  

Cabin 3 48 12 bunks = 24 12 bunks = 24  

Cabin 4 48 12 bunks = 24 12 bunks = 24  

Cabin 5 80 20 bunks = 40 20 bunks = 40  

Cabin 6 72 18 bunks = 36 18 bunks = 36  

Cabin 7  64 11 bunks = 22 11 bunks = 22 10 bunks = 20 

Cabin 8 68 12 bunks = 24 12 bunks = 24 10 bunks = 20 

Cabin 9 76 25 bunks = 50 13 bunks = 26  

RA Cabin 46 12 bunks = 24 11 bunks = 22  

Volunteer Hall 80 Eight rooms w/ 2 twins & 4 bunks ea. = 10 guests room    

Dorm Total  752    

Hotel Rm 1 2 2 doubles   

Hotel Rm 14 2 2 twins   

Hotel Rm 9 2 1 queen & 1 twin   

Hotel Rm 10 2 1 queen & 1 twin   

Hotel Rm 2, 3, 4, 

   5, 6, 7, 8, 11, 12, 13 

2 ea. = 

20 

1 double & 1 twin 

Per room 

  

Hotel Total 28    

TOTAL BED COUNT 

for Summer Camp 
780    

 

Donôt Forgeté 
 

Latham Springs RV Park ï 35 available RV slots with full hookups 
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Camp Meeting Room Capacity 

 
Cabin Meeting Room/ 

Building  
Capacity  

Meeting Room 

measurements 
Notes 

    

Cabin 0 22* 9ôx35ô  (7ô 10ò H) This meeting room is more of a 

long lounge area compared to 

other cabin meeting rooms. 

Cabin 1 100 29ô x 34ô  

Cabin 2 48 29ô x 30ô  

Cabin 3 48 29ô x 30ô  

Cabin 4 48 29ô x 30ô  

Cabin 5 80 29ô x 39ô  

Cabin 6 72 27ô x 30ô   (8ô H)  

Cabin 7  

    w/corner fireplace 

64 37ô x 41ô   (8ô H)  

Cabin 8 

    w/corner fireplace 

68 26 x 42ô   (8ô H)  

Cabin 9 76 26ô x 40ô  (8ô H)  

Volunteer Hall 80 43ô x 61ô  

Hotel Lounge 10-15 (Lounge style seating)  

Dining Hall Conference 

Room 

100 46ô x 27ô  

Dining Hall Left ï 200 

Right ï 200 

 Can get 800 through line 

in about 20 min. 

Auditorium 900 Auditorium: 10,000 sq. ft.   =   100x100 
 

Stage:  32ôwide  x  22ôdeep  x  22ôhigh 

Miracle Hall 400 Auditorium:  60ôx60ô 
 

Two conference rooms that are each 30ô x 15ô  

Each conference room will seat 25-30 guests 
 

vaulted ceilings: almost 16ô at peak 
 

foyer: 28ôx12ô9ò 
 

front patio: 12ôx45ô 
 

stage: front 34ô x back 26ô x 12ôdeep  
 

side covered patio: 15ô 4ò x 61ô 

Picnic tables behind 

Dining Hall 

75 guests This picnic area is covered by a tent. 

Picnic tables at 

concession stand 

48 guests This picnic area is covered by a tent. 

 

 

 

Appendix 17 



 

ATTENDANCE & LODGING ASSIGNMENTS   

Cabins 

Cabin 

# of 

Beds Churches Gender # in Cabin 

0 22  Φ M Φ F Φ Co-ed  

1 100  Φ M Φ F Φ Co-ed  

2 48  Φ M Φ F Φ Co-ed  

3 48  Φ M Φ F Φ Co-ed  

4 48  Φ M Φ F Φ Co-ed  

5 80  Φ M Φ F Φ Co-ed  

6 72  Φ M Φ F Φ Co-ed  

7 64  Φ M Φ F Φ Co-ed  

8 68  Φ M Φ F Φ Co-ed  

9 76  Φ M Φ F Φ Co-ed  

Volunteer 

Hall 
80  Φ M Φ F Φ Co-ed  

RA Cabin 46  Φ M Φ F Φ Co-ed  

   Total in Cabins  

Hotel 
Latham Springs Hotel # in Rooms 

Room # List Individual Names 

1 1. 2. 3. 4.  

2 1. 2. 3. 4.  

3 1. 2. 3. 4.  

4 1. 2. 3. 4.  

5 1. 2. 3. 4.  

6 1. 2. 3. 4.  

7 1. 2. 3. 4.  

8 1. 2. 3. 4.  

9 1. 2. 3. 4.  

10 1. 2. 3. 4.  

11 1. 2. 3. 4.  

12 1. 2. 3. 4.  

13 1. 2. 3. 4.  

14 1. 2. 3. 4.  

  Total in Hotel  
    Total in Cabins  

     

Please complete and turn into office on day of arrival Total # in Camp  

 

Continued on Back

Appendix 18 



 68 12/10/11 

 

CHURCHES ATTENDING WITH HOST CHURCH  
                      

Church Contact Address Phone # Email Lodging 
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Notice:  Latham Springs 

must make a copy of the 

adultôs driverôs license to be 

attached to this form before 

camper may be released. 
Thank you. 

Latham Springs Camp & Retreat Center 

Camper Excused Release Form 

 
Camp Session Name: ____________________________________________  
 

Church: ______________________________________________________ 
 

Camper Name: ________________________________________________ 

 

Reason for being excused from Camp: _______________________________________ 

______________________________________________________________ 

______________________________________________________________ 

______________________________________________________________ 
 

Permission for camper excused absence: 
 

 From _______________ at ____________ 
  DATE          TIME 

 

 To     _______________ at ____________ 
  DATE          TIME 

 
Church Rep / Leader 

Name (please write legibly): ______________________________ Signature: ______________________________ 

 

Parentôs 

Name (please write legibly): ______________________________ Signature: ______________________________ 
 

Phone Number: ________________________________________ 

 

Camperôs Signature: _________________________________________________________ 

 
Notesé 

1.  If camper cannot return before evening worship, they are encouraged to stay out until the following morning. 

 

2.  Remember that the continuity of the camp experience is used by the Holy Spirit to touch campersô hearts.   

     Taking a camper out for even a brief period can reduce the spiritual effectiveness of camp.  Please minimize absences. 

 
Camp Director/Designee Signature: ________________________________________ 
 

Latham Springs Administrator/Designee Signature: ____________________________________ 
 

 

  Camper Returnedé    
 

é by (name):__________________________________________   Date: _____________ Time: _______________ 

 

Camper Released back to (church rep/leader/camp director) 

 
 

Name (please write legibly): ______________________________ Signature: _______________________________ 

 

Camperôs Signature: ____________________________________ 



Permission To Leave Latham Springs 

Appendix 21

Date Time 

Out

Expected 

Return

Name Group and 

Cabin #

Reason for Leaving Permission 

Granted By

Time 

Returned

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

SUGGESTED REGISTRATION SETUP 

Suggested Place: Auditorium or Miracle Hall 

Get Exact Numbers 

Cabin & Room 

Assignments* 

Finances 

CPT Test/Sex  

Offender  

Database  

Check/Criminal  

Background  

Check/Sponsor 

Certification** 

Camp Nurse &  

Registration Forms*** 

Handouts,  

T-shirts, 

Bibles, etc. 

*Use Attendance & Lodging Assignment Form (Appendix 18) and Churches Attending with Host Church (Appendix 19) 

**Turn in to office (Appendix 4) 

***Camp Health Officer keeps forms and turns them in to office on last day of  

      camp (unless you have made copies). (Appendices 1 and 2) 

Set up tables in the following manner: 
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Stay in touch this summer with Online Photos & Camper Email!  
 

We are excited to tell you about ƻǳǊ ǇŀǊǘƴŜǊǎƘƛǇ ǿƛǘƘ .ǳƴƪмΦŎƻƳΗ  .ǳƴƪмΩǎ ǎŜŎǳǊŜΣ Ŝŀǎȅ ǘƻ ǳǎŜ ǿŜōǎƛǘŜ 
services let you stay in touch with your camper all summer! 

 

Returning Parents:  If you had an account at this camp last summer, you can continue to use your old username and 
password.  Simply sign in at the link below.  The first time you visit the site, you will be prompted to update your contact 
information and re-activate your account. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
FREQUENTLY ASKED QUESTIONS 
 

How do I view pictures? 
Follow the instructions above except, after registering, simply sign in and click on the Photo Gallery button.  Photos are kept in 
ŦƻƭŘŜǊǎ ŦƻǳƴŘ ƻƴ ǘƘŜ ƭŜŦǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜ ōŜƭƻǿ ǘƘŜ ǿƻǊŘǎ άLƳŀƎŜ CƻƭŘŜǊǎέΦ  /ƭƛŎƪ ƻƴ ŀƴȅ ŦƻƭŘŜǊ ǘƻ ǎŜŜ ǘƘŜ ǇƛŎǘǳǊŜǎ ǿƛǘƘƛƴ ǘhat 
folder.  You can even purchase prints or other photo gifts (e.g., t-shirts, mugs) of your favorite pictures!  There is no cost to view 
pictures. 
 

How do I send a Bunk Note (one-way email) to my camper? 
Follow the instructions above except, after registering, simply sign in and click oƴ ǘƘŜ .ǳƴƪ bƻǘŜǎ ōǳǘǘƻƴΦ  9ƴǘŜǊ ȅƻǳǊ ŎŀƳǇŜǊΩǎ 
ƴŀƳŜΣ ǎŜƭŜŎǘ ǘƘŜ ŎƻǊǊŜŎǘ ŎŀōƛƴΣ ǘȅǇŜ ȅƻǳǊ ƳŜǎǎŀƎŜΣ ŀƴŘ Ƙƛǘ ǘƘŜ ά{ŜƴŘέ ōǳǘǘƻƴΦ  **Because there will be 400-900 campers in 
attendance each week, please type the name of the camp session AND the church name in the subject or in the beginning of your 
message.  This will help ensure that your email makes it into the correct hands to be distributed. 
 
When will my camper receive their email? 
²ƘŜƴ ȅƻǳ ǎŜƴŘ ŀƴ ŜƳŀƛƭΣ ǘƘŜ ƳŜǎǎŀƎŜ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ŎŀƳǇ ƻŦŦƛŎŜΩǎ ŜƳŀƛƭ ŀǘ midnight the day it was sent.  The camp office will 
print the messages, and give them to the camp director to be distributed to the campers.  PLEASE NOTE: If you send a message for 
your camper on their last day of camp before they depart, they will not receive it.  Again, this is because the message does not 
appear for print until midnight the day the message is sent. 
 

Can other relatives use these services? 
Certainly.  Once you have set up your account, you will be able to invite other people to access these services. 
 

Why do I have to pay to send Bunk Notes (one-way email)? 
Each morning, the Bunk Notes system bundles and sorts the messages for us to print out and distribute to campers.  It also protects 
us from computer viruses and allows us to easily manage these emails.  Your payment helps to cover the cost of the system, paper, 
ink, and labor and, more importantly, frees us to do what we do best ς be with your kids!  Bunk Note credits cost $1 each and are 
purchased in packs of various sizes. 
 

What do I do if I lost my username and password? 
You can get it online by going to www.Bunk1.com ŀƴŘ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƭƛƴƪ ά[ƻǎǘ ¸ƻǳǊ tŀǎǎǿƻǊŘΚέ όǘƻ ǘƘŜ ƭŜŦǘ ƻŦ ǘƘŜ ǇŀƎŜ ōŜƭƻǿ ǘƘŜ 
sign in button).  You will receive an email with your username and password within a few minutes. 

QUESTIONS OR PROBLEMS? 
Please call Bunk1 at 1-800-216-9472 or go to www.bunk1.com/contact.asp 

[ŜǘΩǎ DŜǘ {ǘŀǊǘŜŘΗ 
 

To set up a new account and visit our Online Community: 
1. Go to our website at www.lathamsprings.com 
2. /ƭƛŎƪ ǘƘŜ ŦƭŀǎƘƛƴƎ ά/ŀƳǇ tƘƻǘƻǎ κ /ŀƳǇŜǊ 9Ƴŀƛƭέ ōǳǘǘƻn.* 
3. /ƭƛŎƪ άwŜƎƛǎǘŜǊ bƻǿέ 
4. Enter your Pre-Approved Registration Code 

(This will be communicated to Camp Directors in the spring who will distribute the information to parents). 

5. Fill out all the required information 
6. Purchase Bunk Note credits (you will need a credit card) 
7. View camper pictures and send an email to your camper! 

 

ϝϝ CƻǊ ȅƻǳǊ ŎŀƳǇŜǊΩǎ ǎŀŦŜǘȅΣ ǇƭŜŀǎŜ Řƻ ƴƻǘ ǎƘŀǊŜ ǘƘŜ tǊŜ-Approved Registration code. 

 

Appendix 23 

http://www.bunk1.com/
http://www.lathamsprings.com/


 73 12/10/11 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What Should I  Bring to Camp ?? 
Personal Items 
 - bedding:  sleeping bag/bedroll/twin size sheets, and pillow 
 - soap 
 - toothpaste, toothbrush, mouth wash 
 - deodorant 
 - grooming must-haves 
 - Q-tips 
 - towel, wash cloth  (Best to bring extra!) 
If ya wanté rubber ducky, AXE body spray, etc. 

What to Wear 
 ** Weather appropriate clothing ** 
 - extra clothes to get dirty - JUST in case! 
 - swimwear: if participating in water rec.  
      *Ladies, one-piece swimsuits. Cover-up must be worn over two-piece. 

      *Guys, swim SHORTS. 
 - pjõs 
 - extra socks and under garments 
 - flip flops, comfortable tennis shoes 
 - hat, sunglasses 

Anything Else? 
** Bible ** 
 - notebook/journal, pen, worship materials 
 - alarm clock 
 - flashlight, camera 
 - ear plugs (in case your neighbor snores) 
 - nose plugs (for waterfront activities is encouraged) 
 - seasonal jacket 
 - sunscreen, bug spray 
 - medications (and copy of insurance card for summer camp only) 

 - money (for gift shop or concession stand) 
 - Donõt forget your forms to participate in activities! 
If ya need ôemé teddy bear or G.I. Joes! 

Discouraged 
 - cell phones (not a good signal out here anyway) 
 - expensive personal belongings 
 - iPod/MP3 player 

 
 
- At this time, Latham 
Springs is not equipped 
with a laundry room for 
the public. 
 
- During Retreat Season, 
Latham Springs does not 
have a nurse in the First 
Aid station. 
 
** HOTEL ONLYé 
Linens are provided 
(towels and sheets) in the 
Hotel only .  Guests in 
cabins must provide their 
own linens.  Thank you. 
 

Remindersé 
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Raccoons & Bees & West Nile OH My! 
 

In an outdoor environment you are going to encounter nature.  Planning ahead and being 

prepared is your best defense against any animal or pest you may encounter. 
 

BE READY FOR THE OUT DOORS: 

Á Wear bug repellant.  Make sure everyone knows how and when to use it correctly. 

Á Wear long- sleeved shirts, long pants and hiking boots. 

Á Tuck your shirt into your pants and your pants legs into your socks or boots. 

Á Wear light-colored clothing to make it easier to see tiny insects or ticks. 

Á When hiking in woods and fields, stay in the middle of trails. Avoid tall grasses. 

BEES, WASPS, ANTS, MOSQUITOS, TICKS AND OTHER BITING INSECTS . 

How to avoid getting stung: 

Á If surrounded by a swarm of bees or wasps, move out of the way SLOWLY. Do not try to 

wave the insects away. Violent movements will only excite them and make them more 

aggressive and likely to attack. 

Á Never attempt to hit or throw any item at a wasps' or bees' nest because the insects will 

immediately attack. 

Á Stay away from things that attract insects, i.e. flowers, trees, bushes and piles of wood.  

Á Be extra careful if you are eating or drinking (especially sweet things) outside.  

Á Smells and bright colors attract insects. Avoid scented creams and strong perfumes if you 

are going to spend time outside. 

Á Long sleeves, long trousers, socks, shoes and gloves help protect you from stings.  

Á If you are outdoors for a long time, check yourself several times during the day. 

Especially check in hairy areas of the body like the back of the neck and scalp. 

Á Help prevent ants in your cabin by keeping floors dry and sweet food/drinks put away. 

SNAKES 

Á Avoid walking in areas known to be populated with snakes. 

Á If you encounter a snake, look around, there may be others. Back away slowly and walk 

away on the same path you came on. 

Á Notify camp office and sponsors if a snake is spotted. 

Á In case of snake bite, notify camp ofc. & sponsors immediately.   Keep person calm & 

still. 

RACCOONS, FOXES AND OTHER ANIMALS  

Á Please do not attempt to feed or catch any wild animal. 

Á Make sure windows and doors on vehicles and buildings are closed and secured. 

Á All trash should be located in a trash receptacle.  If trash receptacles need to be emptied, 

please notify Latham Springs staff. 

MOSQUITOS: West Nile Prevention 

¶ Apply insect repellent containing DEET to exposed skin and when possible treat clothes 

with DEET. 

¶ The hours between dusk to dawn are peak mosquito biting times. 

¶ To find out about West Nile activity, check www.cdc.gov/ncidod/dvbid/westnile. 
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